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BYLAW NO. 2003-69

THE REGINA ADMINISTRATION BYLAW

THE COUNCIL OF THE CITY OF REGINA ENACTS AS FOLLOWS

Part | — Purpose, Authority, Definitions and Schedules
Purpose
1. The purpose of this Bylaw is to:

(@) define the powers, duties, accountabilities faimctions of certain City
Officials and City employees;

(b) establish policies and practices for the adstiation of certain financial,
acquisition, investment, assessment and taxatimtions; and

(©) establish certain fees and charges.
Authority

2. The authority for this Bylaw iShe Cities Agtand in particular sections 6, 8, 83,
84, 85, 132 and 154 of thet

Definitions
3. In this Bylaw:
“Act” meansThe Cities Act
“City” means The City of Regina;

“City Clerk” means the person appointed by Council to theipasif City
Clerk;

“City Manager” means the person appointed by Council to theipasif City
Manager,

“City official” means any City employee appointed by Council anllides the
City Manager, the City Clerk, and the City Solicjto



“City Solicitor” means the person appointed by Council to the posif City
Solicitor;

“Committee” means a Committee established by Council undeAitt;
“Council” means the Council of the City of Regina;

“Eligible expenditure” means:
€) an expenditure where the benefit is receiwethb City;

(b) an expenditure for a purpose consistent wihraice policy adopted by
Council or a program, service or activity as ddsaaliin a capital or
operating budget approved by Council; and

(c) an expenditure that:
(1) Is specifically approved by bylaw or resodbutj

(i)  is specifically provided for in a capital operating budget
approved by Council;

(i) where not specifically approved or providiedt in a budget, can be
funded within a capital or operating budget appdolg Council;
or

(iv)  is an expenditure authorized by the City Mgerapursuant td he
City Manager’s Bylavor this Bylaw.

“General Manager” means the person appointed to the position o&faén
Manager of an existing division (Corporate Serviéagineering and Works,
Community and Protective Services, Planning anceldgwment) or of a new or
restructured division created by the City Managespant tor he City Manager’s
Bylaw;

“General Manager of Corporate Services’means the person appointed by the
City Manager to the position of General ManagehefCorporate Services division;

“Minister” means the member of the Executive Council of theeBhment of
Saskatchewan responsible for the administratidhefct;

“Revenue Agreement’means any agreement or contract where the Gy is
receive payment or financial contribution from dnetparty, including but not
limited to, grants or funding contributions fronhet governments or public or



private sector entities, revenue from advertisigigts, rights to operate or provide
concessions or vending machines, or from the $ajeauls or services.
(#2007-70, s. 2, 2007)

Schedules
4, The following schedules are attached to and foan of this Bylaw:

Schedule A - Reserves and Deferred Revenue
Schedule B - Fees and Charges

Schedule C - Investment Policy

Schedule D - Purchasing Policy

Schedule E - Signing Authorities

Schedule F - Tax Instalment Payment Plan

Part Il — General Provisions

Office Location

5. (1) The Office of the City is City Hall located 2476 Victoria Avenue in the
City of Regina.

(2) The City Clerk’s office is the proper offiter service of documents on the
City.

Designated Officer

51 (1) The City Manager is appointed as a desgghatficer for all purposes
under The Cities Act and may exercise any poweaudiority granted to a
designated officer pursuant to The Cities Act.

(2) The appointment in subsection (1) does n@&caffiny existing Council
appointments of designated officers and is in @mltito any existing
appointments.

(#2008-69, s. 2, 2008)

5.2  For the purposes of section 348l Cities Actthe Director of Information
Technology Services or any person authorized toratis or her behalf, is a
designated officer.

(#2009-71, s. 16, 2009)



Delegation

6. The City Manager is authorized to delegate @ity employee any power, duty
or function assigned to the City Manager by thisaBy

7. The City Clerk is authorized to delegate to @ity employee any power, duty or
function assigned to the City Clerk by this Bylamy other bylaw or resolution,
the Act, any other acts, or the City Manager.

8. The City Solicitor is authorized to delegataty City employee any power, duty
or function assigned to the City Solicitor by tBiglaw, any other bylaw or
resolution, the Act, any other acts, or the Citgrdger.

9. The General Manager of Corporate Services fsogaized to delegate to any City
employee any power, duty or function assigned ¢oGeneral Manager of
Corporate Services by this Bylaw, any other bylawesolution, the Act, any
other acts, or the City Manager.

(#2007-70, s. 3, 2007)

10.  The City Assessor is authorized to delegatayoCity employee any power, duty or
function assigned to the City Assessor by this Bykny other bylaw or resolution,
the Act, any other acts, the City Manager or thaega Manager of Planning and
Development.

(#2009-63, s. 2, 2009)

11. A General Manager is authorized to delegagamyoCity employee within the same
division as the General Manager any power, dufyrction assigned to a General
Manager by this Bylaw.

(#2007-70, s. 4, 2007)

12.  Where, pursuant to this bylaw the City Mana@ésy; Clerk, City Solicitor, General
Manager of Corporate Services, City Assessor, &f@aeNanager, or a City
employee is authorized to delegate any power, alufiynction, the delegation shall:

(@) be documented, in writing or through electronic nggroviding specific
details as to the powers, duties or functions @éshand the City officials
or City employee or employees to whom the powety @w function is
delegated;

(b) state any limit or limits of the powers, dutiedumctions delegated;

(c) be subject to any policies, processes or conditmmsoved by Council or
the City Manager; and



(d) be copied to the General Manager of Corporate &=swwho shall:

() retain the written record of the delegation (inaxdance with the
City’s records retention policy); and

(i) maintain an accurate electronic registry of alledations that shall
be accessible, upon request, by any City employee.
(#2007-70, s. 5, 2007)

Temporary Appointments

13.  When the position of General Manager is vaaant,a General Manager is
unable to carry out the duties of the position ttuan extended illness or other

reason:
(@) the City Manager shall appoint an Acting Gahdtanager; and

(b) the Acting General Manager shall have the spoweers, duties,
accountabilities and functions as the General Manag

(#2007-70, s. 6, 2007)

14. During the temporary absence of a General Mamalge to vacation, short-term
illness or work-related absences:

€)) the General Manager shall appoint a City engxogs Acting General
Manager;

(b) the General Manager shall advise the City ManeCity Clerk, City
Solicitor and General Manager of Corporate Senidesich absences and
the name of the person so appointed; and

(© the Acting General Manager shall have the spoweers, duties,
accountabilities and function as the General Manage
(#2007-70, s. 7, 2007; #2009-63, s. 3, 2009)

15.  Where the position of City Assessor is vacarthere is an extended or temporary
absence:

€)) the appointment of an Acting City Assessdh@event of a vacancy or
extended absence shall be by the General Managdaiing and
Development;

(b) the appointment of an Acting City Assessathi@a event of a temporary
absence shall be by the City Assessor.



(#2009-63, s. 4, 2009)

Part Il - Office of The City Clerk
City Clerk
16. (2) The position of City Clerk is continued.
(2) Council shall appoint an individual to the pia® of City Clerk.
Powers, Duties and Functions of City Clerk
17. (1) The City Clerk shall perform the dutiesyé#he accountabilities, and
exercise the powers and functions assigned to@adxk by the Act, any
other act, this Bylaw, any other bylaw or resaatior the City Manager.

(2) The City Clerk shall have custody of the cogte seal of the City.

3) The City Clerk shall be responsible for cangyput the duties of the clerk
pursuant ta'he Local Government Elections Aicicluding acting as
returning officer for all elections under that Act.

Part IV - Legal Administration
Powers, Duties and Functions of City Solicitor
18. (2) The City Solicitor is the chief law officef the City responsible for:
€) the management and operation of the Legaaeynt;

(b) providing legal services to the City andaffcials;

(© providing legal services to any other bodyflicial, as may be
directed by resolution of Council or by the City Mager;

(d) ensuring that the administration of the C#yn accordance with
the law.

(2) The City Solicitor shall have the right toeattl all meetings of Council
and its committees, boards and commissions withigiw to engage in
discussions concerning any matter on the agenda.



19.  The City Solicitor is to give precedence tewts in the following order and, in
the event of a conflict arising, the lower ordecbénts shall waive any conflict
or obtain other legal services:

(@
(b)
()
(d)
(€)

()
(@)

the City;

Council,

the City Manager;

other City officials;

statutory officials of the City, including thessessor, Building Official,
Fire Chief and Fire Marshall, acting in the coun§éheir statutory duties
or powers;

civic bodies whose members are appointed bynCibuand

the Regina Police Service through:

() The Board of Police Commissioners of the City ofjiRe; or

(i) The Chief of Police of the Regina Police Service;

(h) other bodies or officials, as Council or the Citamdger may direct.
(#2007-70, s. 8, 2007)

20. The City Solicitor may retain and instruct algscounsel:

(@)

(b)
(©)

if an outside opinion is requested by Coutltiecutive Committee or the
City Manager,

if the City Solicitor is of the opinion that outsidounsel is required; or

if a conflict of interest precludes the City Sdiicifrom providing legal
services to the City or to any body, official or@ayee entitled to legal
services, in which case the City Solicitor mayiretand instruct counsel and
refer the body or person to that outside counsel,

and thereafter monitor and approve payment forethegal services.
(#2007-70, s. 9, 2007)



21. It shall be the duty of all City officials aethployees to cooperate with the City
Solicitor in the performance of the duties of tbiice, including, upon request of
the City Solicitor:

(@) providing access to all civic records and fsinmg any records;

(b) preparing and promptly providing without chaayey documents, maps or
other items in the form and number required byGlig Solicitor;

(© attending to any court or tribunal or otheaqd directed by the City
Solicitor as a witness or consultant;

(d) providing any other assistance as the CitycBoli may request.

21.1 The City Solicitor is authorized to appoint progecsi for the City and to approve
and conduct prosecutions.
(#2007-70, s. 10, 2007)

Part V — Financial Administration

General Manager of Corporate Services

22.  When the words “Treasurer” or “City Treasura@ppear in the Act or any other act
(with the exception of he Tax Enforcement Any bylaw or resolution of the City
or any reference is made to them in any contrgoteanent or memorandum in
writing of the City, the word or words shall me&e General Manager of Corporate

Services.
(#2009-63, s. 5, 2009)

Powers, Duties and Functions of General Manager @orporate Services
23. The General Manager of Corporate Services:shall
(@) be the chief financial officer of the City;
(b) perform the duties, have the accountabilities, exetcise the powers and
functions assigned to the General Manager of Catpdervices by this

Bylaw, any other bylaw or resolution, the Act, atlier acts, or the City
Manager,

(c) Repealed; (#2009-63, s. 6, 2009)



(d) have access to the same information as may bessctby the auditor
pursuant to section 161 of the Act.

23.1 The Director of Assessment and Property Texathall have the powers and duties
of the Treasurer und@he Tax Enforcement Act
(#2009-63, s. 7, 2009)

24. The General Manager of Community and Prote&emices is a designated officer
for the purpose of licensing of contractors purstasection 9 of the Act.
(#2009-63, s. 8, 2009)

24.1 The Director of Assessment and Property Taxas a designated officer for the
purpose of:

@ tax notices pursuant to sections 239 and 241 didie

(b) payment of taxes pursuant to sections 242 and P#he d\ct;

(c) withdrawal and discharge of tax liens pursuanetdisn 244 of the Act;
(d) tax certificates pursuant to sections 246 and 247ecAct; and

(e) distress and seizure of goods pursuant to secidéfthe Act.”
(#2009-63, s. 8, 2009)

24.2 The General Manager of Corporate Serviceslesanated officer for the
purposes of:

(@ securities and debentures pursuant to sectionsl#%4,146, 147 and 148
of the Act; and

(b)  transmitting statements of account to school bopuisuant to section
274 of the Act.
(2009-66, s. 2, 2009)

25.  The General Manager of Corporate Servicesttsaaed to:

(@ pursuant to section 127 of the Act, open and diesexccounts that hold
the money of the City in the financial institutiotssignated by Council
by resolution;

(b)  pursuant to subsection 89(5) of the Act, sign clesqand other negotiable
instruments, and provide directions, orders, reiguasinstructions to the
financial institutions designated by Council;



(€)

(d)

(e)

(f)

(¢))

(h)
(i)
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designate other City employees, with such limitaias determined by the
General Manager of Corporate Services, to signwgegnd other
negotiable instruments, and provide directionsemdrequests or
instructions to the financial institutions desigethby Council,

pursuant to subsection 89(6) of the Act, have itpeasure of the General
Manager of Corporate Services or designated emelpsiated,
lithographed or otherwise mechanically or electtatty reproduced,;

ensure that all moneys received by the City ar@siggd in the name of
the City in an account at a financial instituticgsdynated by Council by
resolution;

establish policies and procedures for the colle¢tieceipt and deposit of
all moneys, including:

0] policies for the methods of payment to be ateéy the City,
including but not limited to the use of credit cat cheques;

(i) policies and procedures for the handling of depositluding but
not limited to the times and locations where moretkected are
to be deposited;

(i) policies and procedures for determining the ellgyband terms of
credit;

(iv)  defining policies, practices and responsibilitieslfilling of
amounts owed and the collection of outstanding artsyu

issue receipts, when requested for moneystpdtie City, except in the
case of payments made by electronic transfer afdum through a third
party that collects moneys on behalf of the City;

safely keep all funds and securities of the/,Cit

make all payments on behalf of the City andkksh policies and
procedures for the payment or disbursement of afieys, including, but
not limited to policies with respect to the useefty cash funds,
purchasing cards, credit cards, debit cards, #&reinic transfer of funds
and other methods of payment;
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()] make all payments or disburse the funds ofGltg as provided for in the
Act, any other Act, this Bylaw, any other bylawresolution of Council
or any agreement properly executed on behalf o€ihe

(k) maintain a complete and accurate account @tassd liabilities and all
transactions affecting the financial position & @ity, including the
reserves and deferred revenue as set out in SehAdaflthis Bylaw;

()] establish accounting and financial policies @nalctices to ensure
effective financial management of the City;

(m)  ensure that the accounting policies and prestof the City are consistent
with generally accepted accounting principles tmal governments as
adopted by the Public Sector Accounting Board ef@anadian Institute
of Chartered Accountants;

(n) ensure the preservation of all financial docoteend statements in
accordance with the records retention and dismadaddule adopted by
Council pursuant to section 90 of the Act, or apined by any other Act;

(0) subject to the fees provided for in Schedul@®yide copies of financial
documents that can be obtained by any person pursuaection 91 of
the Act;

(p) prepare and communicate the annual finanaaéstents for the City in
accordance with section 155 of the Act;

(@) prepare and communicate the public accountth®City in accordance
with section 156 of the Act; and

(9] provide the financial statements, auditor’sappublic accounts and
other information to the Minister in accordancehngection 157 of the
Act.
Insurance
25.1 The General Manager of Corporate Services, upamawendation of the City
Solicitor, is authorized to approve the purchasthefannual insurance policies
for the City prior to the adoption by Council oktbperating budgets.
Operating and Capital Budgets

26. Pursuant to the Act, the City Manager shalpare and present to Council:



27.

28.

29.
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€)) pursuant to section 129 of the Act, the operatindgets for the City,
including the General Operating Budget, the Water Sewer Utility
Operating Budget and the operating budget for Cflaeds; and

(b) pursuant to section 130 of the Act, the capitalgamis for the City,
including the General Capital Program and the Water Sewer Utility
Capital Program.

Pursuant to subsection 131(1) of the Act, tity KBanager is authorized to make
expenditures for a current year, prior to the adopby Council of the operating
budgets, provided the expenditures are consistghtservice levels in the
operating budgets approved by Council in the previgear.

The City Manager shall have the authority, pand to subsection 131(2) of the
Act, to authorize and verify expenditures thatraseincluded in an approved
operating or capital budget, provided:

(@) the expenditure is consistent with the servimeservice levels approved
by Council by policy or in the operating or capibaidgets; and

(b) the additional expenditure is not expectecesult in a budgetary shortfall
or deficit in the operating or capital budgets pgraved by Council.

In the event there is an anticipated budgethoytfall or deficit in the operating or
capital budgets as approved by Council, the City&ger shall submit a report to
Council advising of the projected shortfall or defi

Investments

30.

31.

32.

33.

The Investment Policy set out in Schedule @igfBylaw is adopted for the City.

The General Manager of Corporate Services shadbt the available funds on
behalf of the City in accordance with and subjedhe limitations as set out in
the Investment Policy.

The General Manager of Corporate Servicestisaued to approve an
agreement for the custody of the investments oty provided the agreement
Is with the same custodian responsible for theotlysbf the investments of the
pension and benefit plans.

The General Manager of Corporate Servicestiwauaed, where investments are
managed externally pursuant to the Investment Y dlicapprove an agreement
for the external management of investments.

(#2008-49, s. 2, 2008)
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Revenue Administration

34.

35.

36.

37.

The City Manager is authorized to establisltgsses and procedures for
Revenue Agreements and the consideration of reveppertunities, including
the development of documents and forms to be ugelivisions.

The City Manager or any General Manager is@i#ed to approve and enter into
Revenue Agreements, provided:

(@ the term of the agreement or contract does noteekBeyears;

(b)  where applicable, the agreement includes clausbsrespect to policies
established by Council in relation to advertisiogtent, the use of
environmentally sensitive products or other mattansi

(c) the value of the agreement:
0] on an annual basis is $100,000 or less; or

(i) is greater than $100,000 and the agreemeaverded pursuant to
a competitive process to the compliant bidder whndemeets the
specifications and provides the greatest reventiest€ity.

The City Manager, subject to the concurrendd®fCity Solicitor for an amount
over $10,000, is authorized to compromise, cancabate an amounts owing to
the City, other than amounts to be compromised;albed or abated pursuant to
section 244 of the Act, if:

(@) it is expected that the amount owing can naseeably be collected
through the means available to the City or thenestiéd cost of collection,
including the cost of internal resources, excebdsamount owed; and

(b) the amount owing is $100,000 or less.
The City Manager is authorized to establish pati@ad procedures with respect

to the sale or disposal, by whatever means deepm@tgriate, of equipment or
goods acquired or held by the City that are deetodx surplus.

Evaluation and Approval of Grants

37.1(1) The General Manager of Community and Prioee&ervices is delegated the

authority to do the following with respect to thaugt, funding and scholarship
programs identified in subsection (2):



()

(@)
(b)
(©)
(d)
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accept applications and funding requests,
adjudicate eligibility;
approve of the grant or funding request; and

issue grant and funding payments to any persorganation who has
requested or applied for funding.

The General Manager of Community and Protectivei&es is granted the authority
outlined in subsection (1) with respect to thedeihg grant, funding and
scholarship programs:

(@)
(b)
(©)
(d)
(€)
(f)
(@)
(h)
()
()
(k)
()
(m)
(n)
(0)

Civic Arts Funding Program;

Festival Funding Program;

Hosting Assistance Program;

Community Capital Partnership Program;

Social Development Community Investment Program;
Community Association Community Investment Program;

Zone Board Funding;

Special event or sponsorship funding requests iouaits of $2000 or less;
Community Centre Operating Assistance;

Saskatchewan Lotteries Community Grant Program;
Saskatchewan Lotteries Urban Aboriginal Communitsr® Program;
Allocations to the Saskatchewan Urban Municipai##essociation;
Allocations to the Saskatchewan Association of RManicipalities;
Allocations to the Saskatchewan Association of He@rganizations;

Allocations to the Saskatchewan School Board Asdioci;
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(p) Allocations to the following organizations:
() Saskatchewan Science Centre Inc.,
(i) Curl Regina Inc.;
(i)  Regina Plains Museum Inc.;
(iv)  Regina Senior Citizen’s Centre Inc.;
Q) Henry Baker Scholarship Program,;

() any additional community investment funding or ¢sahat are approved
on an annual basis by Council which are delegaté¢det General Manager
of Community and Protective Services to adjudieditgbility, approve and
administer.

3 Grants and funding allocations made pursuatttiscsection shall be in accordance
with any Council or Committee approved policy atesta and within the global
budget approved each year by Council.

(4) Where grant or funding agreements are nece$satlye programs or funding
allocations outlined in this section, the Generalnsiger of Community and
Protective Services is delegated the authoritytbaize the execution of these
grant or funding agreements.

Transit Tickets and Passes

37.2(1) The General Manager of Community and PrioteS&ervices is delegated the
authority to allocate free transit tickets and paskrough the Transit Fare
Assistance Program.

(2) Allocations of free transit tickets and passegle pursuant to this section shall be in
accordance with any Council or Committee approw@tyor criteria and within
the global budget approved each year by Council.

(#2009-40, s. 34, 2009)

Short Term Borrowing

38. Pursuant to section 136 of the Act, the anhinal on the amount that may be
borrowed for operating expenditures shall be $20@ID.

39.  Subject to the limit in section 38 of this Bylahe General Manager of Corporate
Services is authorized to approve and enter intagaeement for the purpose of
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borrowing for the operating expenditures of they@ih a short-term basis,
provided:

(@) the term of the borrowing is limited to 365 daydess;

(b)  the agreement is with a financial institution desigd by Council by
resolution; and

(c) the proceeds from the short-term debt are depositedh City account at
a financial institution designated by Council bgakition.

(#2007-70, s. 11, 2007)

Part VI — Real Property

General Provision

40.

40.1

The provisions contained in this Part are suligesection 101 of the Act.

The City Manager is authorized to establish and@pppolicies and procedures
with respect to the ownership of or rights relatiageal property, including the
development of documents and forms to be usedd ity and the delegation of
authority as required to carry out the policies protedures established pursuant
to this section.

Sale or Lease of City Owned Property

41].

Subject to any policy established pursuanetbien 40.1, the City Manager, or
his or her delegate, is authorized to approve ater énto agreements for the
transfer, sale, option to sell, or lease of Cityned property, other than the sale or
lease of park land or dedicated lands, provided:

@) the transaction is at fair market value;

0] the terms and conditions of the agreement are tandsonditions
generally available within the industry and do regiresent
concessions provided by the City;

(i) the terms and conditions of the agreement andémsdction
comply with the provisions dFhe Tax Enforcement Adtthe
agreement involves property where the transactiaulbject to
that legislation;
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(i)  where the agreement is a lease, its term doesxneed 10 years,
including any renewal periods;

(iv)  the agreement does not provide a first right aisaf to purchase
the property; and

(v) the agreement results from a tender process oopabpall
initiated by the City, or the property had beenlmlypidentified as
being for sale or lease.

Purchase or Lease of Property by the City

42.  Subject to any policy established pursuanetmian 40.1, the City Manager, or
his or her delegate, is authorized to approve amer énto agreements for the
purchase, option to purchase or lease of propgrtiad City, provided:

(@ the purchase or lease of the property is at onvbé&dr market value;

(b)  the acquisition or lease of the property is neagssiadesirable in
connection with the implementation of a projectcfieally approved by
Council or necessarily implied from any other apatagiven by Council
or contained in or arising out of any matter camtdiin an operating or
capital budget approved by Council; and

(c) where the property is being leased, the lease deas not exceed 10
years, including any renewal periods for the lease.

Other Interests in Real Property

42.1 Subject to any policy established pursuasettion 40.1, the City Manager, or
his or her delegate, is authorized to approve ater énto agreements whereby
the City is granting or obtaining other non-owngpshterests in real property,
including but not limited to encroachment agreemglitenses, permits,
easements, crossing agreements and access agreement

Land Transactions

43. The City Solicitor is authorized to execute all doents necessarily incidental to
the conveyance of land to or from the City andréggstration of documents in
accordance witifhe Land Titles Act, 2000

(#2007-70, s. 11, 2007)
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Part VIl — Acquisition of Goods, Equipment and Senices
44.  The Purchasing Policy set out in Schedule isfBylaw is adopted for the City.

45.  Subject to the exceptions listed in the PuricigaBolicy, all goods, equipment and
services required by the City shall be acquiredacordance with the provisions
of the Purchasing Policy.

46.  Subject to the Purchasing Policy, and subgetit¢ expenditure being an eligible
expenditure, the City Manager or a General Manalgall have authority to:

(@) initiate the acquisition process that resumlta competitive call for tenders
or proposals where required for the supply of goedsipment and
services;

(b) review or cause the review of all bids or megls submitted to the City in
response to the acquisition process and to rejecbids or tenders not
submitted in accordance with the Purchasing Pohog

(© approve the award of a contract resulting ftbenexercise of authority
granted pursuant to clauses (a) and (b).
(#2007-70, s. 12, 2007; #2009-63, s. 9, 2009)

Part VIlI- Contracts, Agreements and Corporate Docunents

47. Pursuant to subsection 89(4) of the Act, attagents to which the City is a party
shall be signed by:

@ the City Clerk;
(b) ® the General Manager of Corporate Servicesodélegate; and

(i) (A)  the City Manager,
(B)  one other General Manager, or
(C)  one other City employee to whom signing autiadras been
delegated in accordance with established polasiels
procedures; or

(c) the City employee authorized to sign pursuant tee8ale E.
(#2007-70, s. 13, 2007)

48. Repealed.
(#2007-70, s. 14, 2007)



49.

50.
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Council may by resolution authorize the sigrehgocuments by the Mayor, or
any City employee.

Repealed.

(#2007-70, s. 15, 2007)

51.

52.

The signatures of those persons authorizeidmoosders, agreements or
documents may be printed, lithographed or otherwisehanically or
electronically reproduced.

No agreement shall be executed unless theathos or matter contemplated by

that agreement has been reviewed and approveddouton in accordance with
the terms of this Bylaw.

Part IX — Assessment

City Assessor

53.

54.

The position of City Assessor is continued uiride Act.

The General Manager of Planning and Developrsabject to the approval of the
City Manager, shall appoint an individual to theigion of City Assessor and shall
establish the terms and conditions of employment.

(#2009-63, s. 10, 2009)

55.  The City Assessor shall be responsible foryaagrout the duties of the assessor
under the Act and any other act.

56.  Any reference to assessor in the Act, or ahgrofct or Regulation shall, for the
purposes of the City, mean the City Assessor.

Assessment Appeals

57.  The Secretary of the Board of Revision for@hgy of Regina is the designated
officer for the purpose of filing assessment appearsuant to subsection
185(1)(d) of the Act.

58. Pursuant to subsections 196(1) and (2) of tttetAe appeal fee payable for each

assessment appealed to the Regina Board of Reakall be the fee set out in
Schedule B of this Bylaw subject to the following:
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(@) a separate appeal fee must be paid for eaelsament under appeal,
except in the case of properties classified as dause, where a single fee
shall apply to the parcel under appeal;

(b) the classification of properties for the pusp@f determining the appeal
fee are those as set oufline Cities RegulatiorendThe Property Tax
Bylaw;, and

(c) where, pursuant to subsection 199(6) of the the Secretary of the Board
of Revision has determined that a notice of apdeas not meet the
requirements set out in section 197 of the Act; twedappellant has not
perfected the notice of appeal within the specifiete period, the appeal
is deemed to have been withdrawn by the appellarsijant to subsection
196(4) of the Act, and any appeal fee submittethiyappellant will be
refunded.

Assessments and Assessment Notices

59. Pursuant to subsection 184(2) of the Act, tity Assessor shall dispense with the
mailing of assessment notices each year if theblaxassessment of the property
has not changed from the previous year’'s taxaldeszsnent.

(#2007-70, s. 16, 2007)

60. Pursuant to subsection 189(4) of the Act, ®ipphtary assessments will be
processed on all new properties regardless of value
(#2007-70, s. 17, 2007)

Fees and Charges

61. The fees to be charged for assessment infaymptovided pursuant to section
173 of the Act, or other assessment related sefeies levied pursuant to section
264 of the Act, and any conditions or requiremeelsted to the fees, are set out
in Schedule B of this Bylaw.

Part X — Property Tax
Payment of Taxes
62. Pursuant to section 237 of the Act, and suldgesection 63 of this Bylaw, tax

payments must be received by June 30, excepté@aawhere June 30 is a
Saturday or a Sunday, in which case, the date Bbakvised as follows:
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(@) where June 30 falls on a Saturday tax paymentt be received by June
29; and

(b) where June 30 falls on a Sunday, tax paynrents be received by July 2.

63. Pursuant to subsection 242(2) of the Act, Tée [Rstalment Payment Plan set
outin Schedule F of this Bylaw shall apply to peynt of taxes by installments.
(#2007-70, s. 18, 2007)

Penalties

64. Subject to the provisions of the Tax Instalnféayment Plan, where taxes remain
unpaid 30 days after the date shown on the taxedtie penalties imposed
pursuant to section 249 of the Act shall be catedlas follows:

(@) 1.25 percent of all taxes and charges unpaith® first day after the date
shown on the tax notice; and

(b) 1.25 percent of the total amount owing cali@daon the first day of each
month that the taxes, charges and penalties remmgiaid to the end of the
year in which the taxes were imposed.

64.1. The General Manager of Corporate Servicasti®rized to establish and approve a
policy to support the consistent application ofgady tax penalties.
(#2007-70, ss. 19 and 20, 2007)

65.  Where taxes remain unpaid after December Bieofear in which the tax was
imposed, a penalty on tax arrears shall be imppseslant to section 250 of the
Act, with the penalty calculated as follows:

(@) 1.5 percent of all taxes, charges and pesaltipaid after December 31 of
the year in which the taxes, charges and penales imposed; and

(b) 1.5 percent of the total amount owing caladabn the first day of each
month that the taxes, charges and penalties renmgiaid.

Tax Certificates
66. The fees to be charged for a tax certificatead pursuant to section 246 of the

Act, and any conditions or requirements relatethéofees, are set out in Schedule
B of this Bylaw.
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67. Pursuant to section 89(6) of the Act, for theppse of the tax certificates issued
pursuant to section 246 of the Act, the signatdithe designated officer may be
printed, lithographed or otherwise mechanicallglectronically reproduced.

Other Fees and Charges

68. Pursuant to section 264 of the Act, the feesdrarges for tax information or
services, and any conditions or requirements rel@te¢he fees, are set out in
Schedule B of this Bylaw

69.  Where, pursuant to section 333 of the Act, amteomay be added to the tax roll
of a parcel of land:

@ the Director of Assessment and Property Tamasi@uthorized to add the
amounts to the tax roll and to establish admiris&golicies for each of the
amounts permitted to be added to the tax roll; and

(b) the penalties provided for in this Bylaw shkagply to amounts added to
the tax roll from the date the amounts are addd¢bd tax roll.
(#2007-70, s. 21, 2007; #2009-63, s. 11, 2009)

Local Improvements

70. Pursuant to section 17 Die Local Improvements Ad993 where a person
whose land has been specially assessed in redpeetak, the person may at
any time for a payment of cash, commute the reimginnpaid installments of
the special assessments.

71. The interest rate to be used in the calculdbaommute the remaining unpaid
installments of special assessments shall beatie sterest rate used to calculate
the annual special assessment for the applicalie wo

Part X1 — Repeal of Bylaws
72. The following Bylaws, and related amending Bydaare repealed:

(a) Bylaw 3807, bein@he Purchasing Bylaw

(b) Bylaw 3017 beinghe City Solicitor’s Bylaw

(©) Bylaw 2001-122, beinghe Service Fees Bylaw

(d) Bylaw 10136, bein@he Establishment of City of Regina Bank Accounts
With Canadian Imperial Bank of Commerce and Sig#inthority Bylawy

(e) Bylaw 8815, bein@he Corporate Documents Execution Bylaw



(f)

(9)
(h)
(i)
()

(k)
()
(m)
(n)
(0)
(p)

(@)
(n
(s)

®
(u)

(v)
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Bylaw 10163, being he Regina Board of Revision Appeal Fees Bylaw,
1999

Bylaw 9936, beindhe Payment of Taxes Bylaw

Bylaw 2001-96, beingihe General Fund Reserve Bylaw

Bylaw 9479, beind he Landfill Reserve Bylaw

Bylaw 9246, being@ he Grants to Organizations and Individuals Grants
Reserve Bylaw

Bylaw 9552, being@ he Social Development Reserve Bylaw

Bylaw 10199, beind he Regina Police Service Reserve Bylaw

Bylaw 10186, beingdhe Winter Road Maintenance Reserve Bylaw
Bylaw 9478, beindhe Golf Course Reserve Bylaw

Bylaw 9780, bein@he Cemetery Reserve Bylaw, 1,996

Bylaw 9790, being@he Cultural Heritage Special Capital Project Reger
Bylaw;

Bylaw 10051, beinghe Taylor Field Improvements Reserve Bylaw
Bylaw 8791, being he Alley Maintenance Reserve Bylaw

Bylaw 9884, beinghe Employer-Provided Parking Operating and
Capital Reserve Bylaw

Bylaw 8596, beingd he Reserve for Financial Commitments Bylaw;
Bylaw 9384, beindhe Commutation of Local Improvement Rates Bylaw,
and

Bylaw 10021, beindhe Establishment of and Signing Authorities fay Ci
of Regina Accounts with the Royal Trust CorporatbCanada Bylaw

73. In addition to the repeal of the Bylaws listedection 72, the authority and
direction provided in this Bylaw and the attacheti&lules supersedes any
resolutions passed by City Council prior to thespge of this Bylaw.

Part XIl — Coming Into Force

74. This Bylaw comes into force on November 1, 2003

READ A FIRST TIME THIS 25TH DAY OF AUGUST, 2003.

READ A SECOND TIME THIS 25TH DAY OF AUGUST, 2003.

READ A THIRD TIME AND PASSED THIS 25TH DAY OF AUGURS 2003.

P. FIACCO

R. MARKEWICH

Mayor

City Clerk
(SEAL)
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City Clerk

I'\wordprocities act\bylaws\regina admin bylaw 238



ABSTRACT
BYLAW NO. 2003-69

THE REGINA ADMINISTRATION BYLAW

PURPOSE: The purpose of this Bylaw is to promogegbod administration of the

City by:

(a) defining the powers, duties, accountabdiaed functions of certain
City Officials and City employees;

(b) establishing policies and practices foraleninistration of certain
financial, acquisition, investment, assessmenttaxation functions;
and

(c) establishing certain fees and charges.

ABSTRACT: The Bylaw is a comprehensive statemenadihinistrative powers, duties,
accountabilities and functions as well as a statémwiepolicies and practices
for the administration following city Council pol&s. It responds to changes
in legislative authority undefhe Cities Agtwhich allows for delegation of
authority and requires adoption of certain polidesthe administration of
the City.

STATUTORY
AUTHORITY: Sections 6, 8, 83, 84, 85, 132 and 164w Cities Act

MINISTER’'S APPROVAL: Not required.
PUBLIC HEARING: Required for those matters for whigublic notice is required.

PUBLIC NOTICE: Required by sections 101(2)(e) aB& for adoption of the investment policy,
101(2)(j) and 154 for adoption of the purchasindicgoand 187 for
dispensing with mailing of assessment notices.icRatas provided through
publication in the Regina Leader-Post edition dufkay, August 16, 2003,
posting at City Hall and posting on the City’s wigdySn accordance witfihe
Public Notice Bylaw#2003-8.

REFERENCE: Executive Committee, July 23, 2003, Repx¥03-49
Executive Committee, June 18, 2003, Report EX03-44

AMENDS/REPEALS: Repeals Bylaws No. 3807, 3017, 2002, 10136, 8815, 10163, 9936, 2001-
96, 9479, 9246, 9552, 10199, 10186, 9478, 9780),91M¥051, 8791, 9884,
8596, 9384 and 10021.

CLASSIFICATION: Administrative

ORIGINATING
DEPARTMENT: City Solicitor
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Schedule A

Reserves and Deferred Revenue

Purpose

1. The purpose of the Reserve and Deferred RevenwsdSlehis to specify the reserves to be
maintained by the City, the policies to accounttfa reserve transactions and balances,
and the accounting for deferred revenue.

Definitions
2. In this Schedule:

“deferred revenue” means resources to be used for a specific pugrgserposes, as
required by an external entity by agreement orslagon, that have not been expended
for that specific purpose;

“external entity” means an individual or organization that is nat pathe City’s
financial reporting entity as determined by PSA&nsiards

“PSAB standards” means the standards for local government as fivesidoy the Public
Sector Accounting Board of the Canadian Institdt€loartered Accountants. The PSAB
standards are those to be followed by the Citypfeparation of the annual financial
statements in accordance with section 155(INhef Cities Act

“reserve” means an internally restricted portion of theasstets of the City as reported
in the Consolidated Statement of Financial Position

Deferred Revenue

3. Any revenue or resources that are restricted bgesgent or legislation and are received by
the City from an external party, shall be accouritechs deferred revenue in accordance
with PSAB standards, until such time as the revamuesources are expended for the
purpose or purposes specified.

4. Where the agreement or legislation requires inteoelse accrued on the net unexpended
funds, such interest shall also be accounted fde&sred revenue in accordance with
PSAB standards, until such time as the interesuadcis expended for the purpose or
purposes specified.

5. Resources accounted for as deferred revenue include

(a) development charges levied pursuanthe Planning and Development Act, 1983
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(b)

()

(d)

(€)

payments in lieu of the dedication of land receipedsuantThe Planning and
Development Act, 1983

payments in lieu of parking received pursu@hé Planning and Development Act,
1983

payments for rent, excluding the payments fortytdosts, received from the
Saskatchewan Roughriders Football Club pursuathietd.ease and Licensing
Agreement dated February 1, 1998, ratified purst@Blylaw 10050; and

pursuant to section 278(1) ©he Cities Actrevenue raised by a special tax bylaw that
has not been expended on the specific servicerpopa stated in the bylaw; and
where Council has not given public notice of the asthe excess revenue pursuant to
section 278(2) oThe Cities Act

General Provisions

6. Transfers to reserves and the use of reservesrated to the transfers and uses identified
in this Schedule.

7. Transfers to reserve do not include an interestusrnon the reserve balance unless
specifically provided for in the detailed provisgfor the reserve.

8. Where the transfer to a reserve is the net reveneg&penditure for a certain operation or
the over or under expenditure of a budget, theutation of the transfer is to be determined
by the Director of Finance on the basis of PSAB@#ads subject to any specific
provisions in this Schedule.

General Fund Reserve

9. The account balance for the General Fund Resenlkistlude the account balance of the
reserve at the start of the year adjusted by:

(@)
(b)
(©)

(d)

the net revenue or expenditure for the year oRbal Estate Operations;

the budgetary surplus or deficit for the year fag City’'s General Operating Budget;
a transfer to the reserve of the unexpended cdpitdk transferred from completed
capital projects where the funding was initiallpyided through transfers from the

General Fund Reserve, current contributions totabpi debenture debt;

a transfer to the reserve of any excess fundota improvement works, where the
special assessments exceed the total cost of¢hkitoprovement;
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(e) transfers to fund capital projects as approved byrCil by resolution, bylaw or in the
General Capital Program, or by the City Managexdoordance with this Bylaw;

(H transfers to fund additional capital funding regdifor previously approved capital
projects;

(g) transfers to fund the outstanding taxes and otakilities on property acquired
throughThe Tax Enforcement Aathere the title is retained by the City; and

(h) transfers to fund any expenditure of a non-recgranshort-term nature as provided
for in the General Operating Budget or as apprdxe@ouncil by resolution or bylaw.

General Utility Reserve

10. The account balance for the General Utility Resshadl include the account balance of the
reserve at the start of the year adjusted by:

(@) the net revenue or expenditure for the year foMtaeer and Sewer Utility, after
deducting the Utility Surplus Transfer for the year

(b) a transfer to the reserve of the unexpended cdpitdk transferred from completed
capital projects where the funding was initiallpyided through transfers from the
General Utility Reserve;

(c) transfers to fund capital projects as approved byrCil by resolution, bylaw or in the
Utility Capital Program, or by the City Managerdocordance with this Bylaw; and

(d) transfers to fund additional capital funding regdifor previously approved capital
projects.

Landfill Reserve

11. The account balance for the Landfill Reserve shallide the account balance of the
reserve at the start of the year adjusted by:

(@) the net revenue or expenditure for the year fotahdfill operations and waste
diversion programs;

(b) atransfer to the reserve of the unexpended cdpidk transferred from completed
capital projects where the funding was initiallpyided through transfers from the
Landfill Reserve;

(c) transfers to fund capital projects as approved dyrCil, by resolution, bylaw or in

the General Capital Program, or by the City Manageaccordance with this Bylaw;
and
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(d) transfers to fund additional capital funding reqdifor previously approved capital
projects.

Community Investment Reserve

12. The account balance for the Community InvestrReserve shall include the account balance
of the reserve at the start of the year adjusted by

(a) transfers to the reserve of the unexpended comynaniéstment allocation as provided
for in the approved General Operating budget aebglution or bylaw of Council for the
Community and Protective Services Committee, Fiaamd Administration Committee,
and Executive Committee;

(b) transfers to fund community investments allocate@bmmittee or Council that are in
excess of the approved budget for community investrallocations for the Committee.
(#2003-94, s. 2, 2003; #2003-100, s. 1, 2003; #AW&s. 2 and 3, 2008;
#2009-40, ss. 38 and 41, 2009)

13. A separate accounting of the balance in ther@amity Investment Reserve shall be
maintained for the portion of the Community InvestihReserve for each of the Committees
that have an approved community investment allogati

(#2008-10, s. 3, 2008)

Social Development Reserve

14. The account balance for the Social Development i®eshall include the account balance
of the reserve at the start of the year adjusted by

(a) atransfer to the reserve provided for in the Galn@perating Budget;

(b) atransfer to the reserve of the revenue receiyetléCity from the Land
Development Agreement with the Saskatchewan HouSorgoration; and

(c) transfers to fund capital projects or capital gsantfurtherance of social development
within the City as approved by Council, by resalatibylaw or through the annual
operating or capital budget.

Regina Police Service Radio Equipment Reserve

15. The account balance for the Regina Police ServasidREquipment Reserve shall include
the account balance of the reserve at the stainieojear adjusted by:

(@) the net revenue or expenditure of the communicatemuipment service facility

(Radio Shop) of the Regina Police Service estabtigh provide maintenance for the
trunked radio system jointly used by the Reginadedbervice and the City; and
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(b) transfers to fund capital or operating expenditdioe€ommunication expenditures or
projects by the City and the Board of Police Consimisers as may be approved by
Council and the Board of Police Commissioners.

Regina Police Service General Reserve

16. The account balance for the Regina Police Servaeme@l Reserve shall include the
account balance of the reserve at the start ofehe adjusted by:

(a) subject to section 17 of this Schedule, the nezmae or expenditure of the Board of
Police Commissioners, adjusted for the amountatige 15 transferred to or from the
Regina Police Service Radio Shop Reserve;

(b) transfers to fund any one-time operating expenetimcluded in the annual operating
budget as requested by the Board of Police Comaomiess and as approved by
Council; and

(c) transfers to fund capital projects as requestetthéyBoard of Police Commissioners
and as approved by Council.

(d) unexpended capital funds from projects that arepbeted or not proceeding.
(#2009-29, s. 1, 2009)

17. For the purpose of calculating the net revenuexperditure in section 16, the total
expenditure budget shall be the initial operatinddet for the Board of Police
Commissioners as approved by Council and, if apple; the contingency for the Board in
the City’s General Operating Budget.

Winter Road Maintenance Reserve

18. The account balance for the Winter Road Mainten&weserve shall include the account
balance of the reserve at the start of the yeaistetj by:

(a) atransfer to the reserve of the under expenditutiee annual operating budget for the
Winter Road Maintenance Program; and

(b) subject to the direction of the City Manager, asfar from the reserve of an amount
up to the over expenditure in the annual operdiundget for the Winter Road
Maintenance Program.

Golf Course Reserve

19. The account balance for the Golf Course Resendéiabhide the account balance of the
reserve at the start of the year adjusted by:
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(@)

(b)

(€)

(d)

subject to section 20 of this Schedule, the nezmae or expenditure for the year of
the Golf Course Program;

a transfer to the reserve of the unexpended cdpitds from completed capital
projects where the funding was initially providédaugh the Golf Course Reserve;

transfers to fund golf course capital projectsgsaved by Council, by resolution or
bylaw or in the General Capital Program, or by@lity Manager in accordance with
this Bylaw; and

transfers to fund additional capital funding reqdifor previously approved golf
course capital projects.

20. For the purpose of calculating the net revenuexperditure in section 19:

(@)

(b)

the calculation shall include an imputed admintsteacost, amounting to 5% of the
total operating expenditure budget for the Golf (euProgram, with the
administrative cost to be phased-in, in equal imenets, starting in 2002, until the
total imputed cost is included in the calculatior2D06; and

in calculating the net revenue or expenditure ngtierevenue or expenditure from the
Regent and Lakeview golf courses is to be phasgid-equal increments, starting in
2002, until the total net revenue or expendituoanfthe two courses is included in the
calculation in 2006.

Cemetery Reserve

21. The account balance for the Cemetery Reserve isichide the account balance of the
reserve at the start of the year adjusted by:

(@)
(b)

(€)

(d)

the net revenue or expenditure for the year ofxbmetery Program;

a transfer to the reserve of the unexpended cdpitds from completed capital
projects where the funding was initially providédaugh the Cemetery Reserve;

transfers to fund cemetery capital projects as@mat by Council, by resolution,
bylaw or in the General Capital Program, or by@lity Manager in accordance with
this Bylaw; and

transfers to fund additional capital funding regdifor previously approved cemetery
capital projects.

Cultural Heritage Special Capital Reserve

22. The account balance for the Cultural Heritage Spp€tapital Reserve shall include the
account balance of the reserve at the start ofehe adjusted by:
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(a) transfers to the reserve of amounts as determin&tbhincil by resolution, bylaw or
through the annual operating budget; and

(b) transfers to fund cultural, heritage or specialtehjprojects as approved by Council
by resolution, bylaw or in the General Capital Pang.

Employer-Provided Parking Reserve

23. The account balance for the Employer-Provided PRgrRkeserve shall include the account
balance of the reserve at the start of the yeaistetj by:

(a) the net revenue or expenditure for the year foilBmployer-Provided Parking
Program,;

(b) atransfer to the reserve of the unexpended cdpitdks from completed capital
projects where the funding was initially providédaugh the Employer-Provided
Parking Reserve;

(c) transfers to fund employer-provided parking captalects as approved by Council,
by resolution, bylaw or in the General Capital Pawg, or by the City Manager in
accordance with this Bylaw; and

(d) transfers to fund additional capital funding reqdifor previously approved
employer-provided parking capital projects.

Equipment Replacement Reserve

24. The account balance for the Equipment Replacemesgfe shall include the account
balance of the reserve at the start of the yeaistetj by:

(@) the net revenue or expenditure for the year foFtbet Program;”

(b) atransfer to the reserve of the unexpended cdpitdks from completed capital
projects where the funding was initially providédaugh the Equipment Replacement
Reserve;

(c) transfers to fund equipment replacement capitgepts as approved by Council, by
resolution, bylaw or in the General Capital Progranmby the City Manager in
accordance with this Bylaw; and

(d) transfers to fund additional capital funding reqdifor previously approved

equipment replacement capital projects.
(#2009-63, s. 12, 2009)
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Asphalt Reserve

25. The account balance for the Asphalt Reserve shialide the account balance of the
reserve at the start of the year adjusted by:

(a) the transfer to the reserve of an amount per taamapproved by the City Manager,
for the asphalt produced in the City’s asphalt pleass the amount of the annual
maintenance cost of the asphalt plant;

(b) atransfer to the reserve of the unexpended cdpitdks from completed capital
projects where the funding was initially providédaugh the Asphalt Plant Reserve;

(c) transfers to fund asphalt plant capital projectagsoved by Council, by resolution,
bylaw or in the General Capital Program, or by@lity Manager in accordance with
this Bylaw; and

(d) transfers to fund additional capital funding reqdifor previously approved asphalt
plant capital projects.

Transit Equipment Reserve

26. The account balance for the Transit Equipment Ressrall include the account balance of
the reserve at the start of the year adjusted by:

(a) atransfer to the reserve of the amount providedhfthe annual general operating
budget for the Transit Department as approved hynCit

(b) atransfer to the reserve of the unexpended cdpitdks from completed capital
projects where the funding was initially providédaugh the Transit EQuipment
Reserve;

(c) transfers to fund Transit equipment capital prgext approved by Council, by
resolution, bylaw or in the General Capital Progranmby the City Manager in
accordance with this Bylaw; and

(d) transfers to fund additional capital funding reqdifor previously approved Transit
equipment projects.

Technology Reserve

27. The account balance for the Technology Reservé isicalde the account balance of the
reserve at the start of the year adjusted by:

(a) the net revenue or expenditure for the year ofthiet Services and Office Services
(computer leasing) Programs;
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(b) atransfer to the reserve of the unexpended cdpitds from completed capital
projects where the funding was initially providédaugh the Technology Reserve;

(c) transfers to fund technology capital projects ggayped by Council, by resolution,
bylaw or in the General Capital Program, or by@ity Manager in accordance with
this Bylaw; and

(d) transfers to fund additional capital funding regdifor previously approved
technology projects.

Reserve for Financial Commitments

28. Amounts eligible to be transferred to the resetveagh year end are the unexpended funds
at year end for projects or initiatives subjectite following:

(@) the transfers to the reserve must be approvedeb ity Manager;

(b) the transfers to the reserve must be for a projettitiative where there is $5,000 or
more in unexpended funds;

(c) the transfer shall not include funding for salarl@snefits, business travel or training;
and

(d) funding for the project or initiative must have heecluded in the approved General
Operating Budget or as otherwise approved by tineManager.

29. In the subsequent year, the funds must either persded on the project or initiative that
resulted in the transfer, or transferred to thegBanFund Reserve at the end of the year.

Group Benefit Reserves

30. The Director of Finance is authorized to mainta@serves, where applicable, for each
group benefit program, with the reserves transastto include:

(&) the amounts to be transferred to the reserve sitdlide:

0] the difference for the year between the total eyg#gcand employer
contributions and the amounts required to be pattie benefit carrier and the
amounts paid for claims and administration;

(i)  any amounts returned or refunded by the benefitmidirator; and

(i)  interest accrued on the balance in the reserve; and

(b) the amounts transferred from the reserve shallidel
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(1) the costs of the Pension and Benefits Divisiorafiministration of the benefit
plan;

(i)  the costs, if any, of any reviews or evaluationthefbenefit plan; and

(i)  for the group insurance plans, the cost of the ppigolicy for retired
members.

31. The amounts in the group benefit reserves arejbgltly for the benefit of the employees
and employers participating in the group benetnpl

Asset Revitalization Reserve

32 The account balance for the Asset RevitalizatioseRe shall include the balance of the
reserve at the start of the year adjusted by:

(@) transfers to the reserve of amounts as determipedolincil, by resolution, bylaw or
through the annual operating budget;

(b) transfers to the reserve of the unexpended cadpitals transferred from completed
capital projects where the funding was initiallyoyided through transfers from the
Asset Revitalization Reserve; and

(c) transfers to fund asset revitalization projectsapproved by Council, by resolution,

bylaw, or by the City Manager in accordance wiil Bylaw.
(#2008-75, s. 2, 2008)
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Purpose

1.

Schedule B

Fees and Charges

The purpose of this Schedule is to establish ceféss and charges as provided for in the
Bylaw, and any related conditions or requirements.

General Provisions

2.

The provision of any service or information is sdbjto the restrictions ifhe Local
Authority Freedom of Information and ProtectionRyfvacy Actor any other Act.

Unless otherwise provided for in the Schedule:

(@)
(b)

(€)

(d)

the fees and charges are service fees pursuagttiors 264 ofThe Cities Act

fees prescribed in this Schedule shall be paid poithe service or information being
provided, or paid through a charge to a deposibaticheld by the City on behalf of
the person requesting the service or information;

the General Manager of Corporate Services shadrohhe the method and location of
the payment of the fees or deposit; and

the General Manager of Corporate Services sharohie the deposit required,
subject to a minimum deposit of $200.00.

A deposit account shall be replenished as requimgthe person establishing the deposit
account. If a deposit account is depleted or hsisfiicient funds to pay for the service or
information, the service or information requesteti e withheld until the deposit account
is replenished.

Where a cheque is submitted to the City for paymerdccount, for payment of an appeal
fee, or payment of a fee or charge not prescribedis Schedule, and where the cheque is
returned to the City for any reason by a finanitiatitution:

(@)

(b)

a fee of $20.00 will be charged and added to teewrtt that was to be paid by the
returned cheque; or

where the returned cheque was to apply to moredharaccount or service provided

by the City, a fee of $10.00 will be charged andextto each account subject to the
returned cheque.
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Assessment Appeal Fees

6. Pursuant to section 196 dhe Cities Actand subject to section 7 of this Schedule, the
assessment appeal fees for an appeal filed witRégina Board of Revision are:

(&) $30.00 for each property under appeal for a resiagoroperty classified by the City
Assessor as a single family dwelling or a singhaifamobile home;

(b) $30.00 per condominium unit for residential condoiomin developments; and
(c) for all other properties, an appeal fee of:
(1) $150.00 for total assessed value of less $%#0,000.00;
(i)  $500.00 for total assessed value of $500,0060 $1,000,000.00;
(i) $750.00 for total fair value assessments iiager than $1,000,000.00.

7. The appeal fee provided for in section 6 of thieestule, shall be paid by cheque, subject
to the following:

(a) the appeal fee must be paid at the time the appébdd;

(b) the cheque must be dated no later than the datgihesl is filed; and

(c) ifthe cheque is returned to the City due to noifigant funds or closure of the
account, the fee is deemed to have not been recivéhe purpose of filing of the
assessment appeal.

Taxation Fees and Charges

8. Subject to this Bylaw and the applicable sectiodnhe Cities Actfees and charges for
taxation services and information are detailechenfollowing table:

Service or Information Description Fee
Tax Certificate Issued pursuant to section 246 of| $25 per property
The Cities Act
Tax Statement or Tax Roll | Information provide from the tax | No charge for the owney
Search roll. of the property being
searched, or $7 per
property otherwise.
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Tax Notice

Provided to lending institutions to
assist in the processing of tax
payments or for monitoring the
payment of taxes on accounts whe
the institution has a mortgage.

$5 per property for a
paper tax notice or $3
per property for an
relectronic tax notice file|

Statement of Account

Provided to lending institnsido
assist in the processing of tax
payments or for monitoring the
payment of taxes on accounts whe
the institution has a mortgage.

$7 per property.

re

Historical Tax Analysis

Development of a spreadsifierea
property tax account, providing
information on levies, payments, a
adjustments to the property tax
account.

$20 per account for up
to two years of analysis

ndiith an additional $10
for each year, or portion
thereof, added to the
analysis.

Tax Installment Payment
Plan Confirmation

Documentation to confirm that a ta|
installment payment plan is active
on an account.

x$3 per account.

Assessment Fees and Charges

Subject to this Bylaw and the applicable sectionfhe Cities Agtfees and charges for
assessment related services and information aadetkin the following table.

Service or Information

Description

Fee

Inspection of the assessme
roll

rinspection of the paper or electron
version of the assessment roll whil
the roll is open to the public
pursuant to section 183 dhe Cities
Act

dNo charge for inspectio
eof the roll.

Certified copy of a portion
of the assessment roll

$10 per property.

Assessment Statement

Summary of basic property
information from an individual's
property fieldsheet.

No charge for the owne
of the property being
searched, or $7 per
property otherwise.

r

Assessment Roll Search

Information provided from th
assessment roll.

No charge for the owne
of the property being
searched, or $7 per
property otherwise.

r
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Assessment fieldsheet for
property

aAssessment details and calculatior
for a property.

1$No charge for the owne
of the property. For
others, $5 per search a
$1 per page.

I

General assessment repor

Copy of a general assassaport
produced by the Assessment
Division for public information.

$2 per page.

Develop and produce
custom report

Generation of a custom report bas
on the customer’s specifications,
with assessment or tax information
The availability of the report is at
the discretion of the City Assessor

28100 per hour to
develop and test the
.report, with a minimum
fee of $100. The report
would be an additional

based on the availability of $2 per page.
resources.
Property diagram Copy of the building diagram. $b giagram.

Neighbourhood map

Map displaying the boundaries o
valuation neighbourhood.

f $5 per map (includes
PST) for a colour map
or $1 per map (includes
PST) for a black and
white map.

Neighbourhood sales map

Map displaying the locaticthe
properties with sales used in the
sales analysis for the
neighbourhood.

$5 per map (includes
PST) for a colour map
or $1 per map (includes
PST) for a black and
white map.

Neighbourhood sales repo

t Report listing the adplisales
prices used in the determination of

market adjustment factors.

No charge for the owne
of a property in the
neighbourhood. For
others, $1 per page witl
a minimum fee of $15.

r

City neighbourhood sales
map

Map displaying the valuation
neighbourhoods and the location o
property sales used in the sales
analysis. Map is 1:15,000 color.

$15 per map.

Develop and produce
customer map

Generation of a custom map base(
on the customer’s specifications,
with assessment tax information.
The availability of the report is at
the discretion of the City Assessor
based on the availability of

1$100 per hour to
develop and test the
map, with a minimum
fee of $100, plus $15 fg
each map or copy
thereof.

resources.

Page B4



Historical Assessment
Analysis

Development of a spreadsheet for @20 per account for up

property assessment account,
providing information on

exemptions, assessment transactiomse for each year, or

and appeal adjustments

to two years of analysis
with an additional $10

portion thereof, added tp
the analysis.

(#2004-43, s. 3, 2004, #2007-70, s. 22, 2007)

Page B5



SCHEDULE “C”

C. _Investment Policy

1 Purpose

2. Definitions

3. Investment Objectives

6. Investment Criteria — Assets Managed Internally
10. Investment Criteria — Assets Managed Externally
13. Investment Limits — Assets Managed Internally

C1l
Cl
C2
Cc2
C3
3C



Schedule C

Investment Policy

Purpose

1.

The purpose of the Investment Policy is to dslappursuant to the requirement of
section 132 of the Act, the guidelines for the stweent of City funds.

Definitions

2.

In this Schedule:

“credit rating” means a current opinion, from Standard & PoorBaminion Bond
Rating Service, of the creditworthiness of an issugh respect to a specific financial
obligation, a specific class of financial obligatsy or a specific financial program;

“duration” means the weighted average term-to-maturity ot#sh flow of the security
or portfolio;

“funds” means those City assets held in an account adadial institution or invested
in securities for the benefit of the City;

“liquidity” means the ability to sell an investment quickly;
“long term investment” means any investment that has a term greatermimaear;

“prudent person principle” means the fiduciary will provide for reasonable
diversification of the investments;

“rate of return” means the yield obtainable on a security basddle@purchase price or
the current market price of the investment, with yield reflecting the coupon rate, term,
liquidity and credit quality;

“safety of principal” means the minimization of potential losses onpttirecipal amount
invested in a debt security;

“short term investment” means any investment that has a term of one ydass

“term” means the length of time from the date of purclohss investment to the date
of maturity of the investment.

Investment Objectives

3.

The objective of the policy is to incorporatdustry best practices in order to ensure the
preservation of capital and to maintain liquiditythe portfolio. The objectives include:
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(@)  safety of principal;
(b) income maximization subject to the constraintshefinvestment policy; and
(c) minimize the use of the temporary borrowing fagilit

In managing the investments, in order to mezbtbjectives, particular consideration will
be given to:

(@) rate of return for the investment relative to tisé&;r

(b) liquidity of the investment;

(© legal and tax status of the income and principgirEnts;

(d)  the duration of the investment portfolio; and

(e)  the prudent person principle of investment manageme

The investment objective of safety of princigahchieved through:

(@ aninvestment term of a maximum of 4 months foestments with a credit
rating of R1-Mid and R1-Low, and 6 months or lessifivestments with a credit
rating of R1-High;

(b) limiting investments to a minimum credit rating®1-Low to reduce the risk of
default; and

(c) issuer limits on the amount of investments heldiggser to limit the exposure to
any one company.

Investment Criteria — Assets Managed Internally

6.

7.

Short term investments must have a minimum tratng of R1-Low.

Long term investments must have a minimum cradithg of A.

Subject to the limits in Section 13 and 14,iblgyinvestments include:

(@) obligations of the Government of Canada or of avorocorporation guaranteed as
to payment by the Government of Canada;

(b)  obligations of a Province of Canada or of a proxhcrown corporation carrying
the guarantee of its province;
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(c) obligations of the City of Regina;

(d) asset backed securities, which are securities bldmké&nancial assets and credit
support from a third party;

(e)  obligations of a chartered bank or trust company, a
() obligations of a Canadian corporation.

9. An investment where the current rating is dovadgd below the investment policy
guidelines should be sold as soon as practicalbwitbompromising the portfolio.

Investment Criteria — Assets Managed Externally
10. Short term investments must have a minimumitcrating of R1-Low.
11. Long term investments must have a minimum trating of BBB.
12. Eligible investments include:

@) bond funds; and

(b)  short term investment funds.
Investment Limits — Assets Managed Internally

13.  The investment limits for long term investmetitat are managed internally are as
detailed in the following table.

Issuer/Credit Rating Portfolio Investment Limit  Per Issuer Limit
Government of Canada and/or CrownNo limit No limit
Corporations and Agencies:
Provinces of Canada and/or Provincjal
Crown Corporations.

AAA No Limit No limit
AA No Limit No limit
A No Limit No limit
Canadian Corporate: Up to 30% of the portfalio
AAA Up to 15% of portfolio
AA Up to 10% of portfolio
A Up to 5% of portfolio
City of Regina Debt No limit No limit
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less than or equal to $100
million; $15 million if total
portfolio is greater than or
equal to $50 million and less
than $100 million; $10 million
if total portfolio is greater than
or equal to $30 million and
less than $50 million; or $8
million if total portfolio is less
than $30 million

issuer

14.  The investment limits for short term investnsethiat are managed internally are as
detailed in the following table.

Issuer/Credit Rating Portfolio Investment Limit Resuer Limit Term

Government of No limit No limit 1 year or less

Canada and/or

Crown Corporations

and Agencies:

Provinces of CanadaNo limit No limit 1 year or less

and/or Provincial

Crown Corporations|,

R1-High No limit $12 million per | 6 months or less
issuer

R1-Mid No limit $8 million per 4 months or less
issuer

R1-Low $40 million if total portfolio is | $4 million per 4 months or less
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Schedule D

Purchasing Policy

Part | — Purpose, Objectives and Definitions
Purpose

1. The purpose of the Purchasing Policy is to aefive policy for the acquisition of goods,
equipment and services by the City.

Objectives
2. The objectives of the Purchasing Policy andedlaocuments and processes are to:

(a) procure the necessary quality and quantityoofds, equipment and services in an
efficient, timely and cost effective manner, whikaintaining the controls
necessary for a public institution;

(b) ensure fairness, where every vendor is goebyehe same criteria, process and
timeframe; is provided with the same informatiantreated consistently; and is
required to provide only the information necesdargnake the purchasing
decision;

(c) ensure clarity, where the information providedendors is clear and specific,
and the City has the opportunity to seek reasordatdication in order to make
informed purchasing decisions;

(d) ensure that all acquisitions and acquisitiathads comply with federal and
provincial legislation and applicable trade agreetsie

(e) be efficient, by developing purchasing proesgbat ensure efficiency for
vendors and the City;

() where practical, provide for an open, fair aanpetitive acquisition process for
the acquisition of goods, equipment and servicasithequitable to all vendors;

(9) obtain maximum value for the City by determugniwhere practical, the total cost
of performing the intended function over the lifieéi of the task, including, but
not limited to, acquisition cost, installation, plsal value, disposal cost, training
cost, maintenance cost, quality of performanceeandronmental impact; and

(h) procure goods, equipment and services withregard to the preservation of the
natural environment.
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Definitions

3.

In this Schedule:

“acquisition method” means the process by which goods, equipment vicesrare
procured and may include requests for quotationgtations to bid, requests for
proposals, and direct negotiations;

“bid” means an offer or submission from a vendor inaese to a request for quotations
or invitation to bid which is subject to acceptaceejection;

“change order” means a written alteration to a contract or puset@der, in accordance
with the terms of the contract, directing the vanidomake changes;

“consultant” means an individual or firm that provides consigjtand professional
services;

“consulting and professional services'includes the services provided by architects,
engineers, designers, planners, accountants, asjcjgpraisers, lawyers, management,
software and financial consultants, and any othmeila services but does not include
professional services provided by employees oflitg

“contract” means a formal legal agreement between two or pantees, or a purchase

order with binding legal implications, exchangingpds, equipment or services for

money or other consideration;

“‘emergency” means:

(@) a situation, or the threat of an impendingatitin, which may affect the
environment, the life, safety, health or welfardhed general public, or the
property of the residents of the City, or to prev&rious damage, disruption of
work or to restore or to maintain essential ses/toea minimum level; and

(b) shall be determined by the City Manager;

“invitation to bid” means a bid solicitation method used when:

(@) detailed specifications and requirements amwa;

(b) the bid is opened at a public tender openmy@icing is read;

(© criteria other than price may be incorporated the call for use in the evaluation
of bids; and
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(d) the award is made to the lowest qualified brgld

“lowest qualified bidder” means a bidder that submits a tender complying alittine
tender requirements and offers the lowest totathmse price;

“Multiple Year Contract” means a contract with a defined term which, inicigéll
possible renewal rights, extends for a period lotigen one year,

“proposal’” means a proposal from a vendor in response tquest for proposals;
“public proposal process” means a proposal solicitation method used when:
(a) competitive proposals are required; and

(b) the proposals are opened at a public tendeming and only the names of the
responding proponents are read;

“purchase order” means a document in a form authorized by the GéManger of
Corporate Services that authorizes a supplier otractor to proceed with the supply of
goods, equipment or services;

“request for proposal” means a proposal solicitation method used when:

(@) detailed specifications and requirements at&known;

(b) proposals resulting from the request are opei@ public tender opening and
only the names of the responding proponents artk rea

(c) criteria other than price are used to evaltlaeproposals; and

(d) the award is made to the proponent with tighést scoring proposal;
“request for quotation” means a bid solicitation method used when:

(@) specifications and requirements can easilstéted;

(b) responses to the request are opened at & pebter opening and pricing is read;
and

(© the award is made to the lowest qualified brgld
“sole source” means to directly acquire from a single vendorrdrpiired goods,

equipment or services, whether the price is detegththrough negotiation or reference
to a publicly available price schedule;
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“total purchase price” means the total price for a particular purchasgoofds,

equipment or services, including the purchase mithe goods or services, shipping and
handling, customs and brokerage charges, andxalta

“verbal quotation” means a bid solicitation method used when:

(@) a vendor provides a verbal quotation; and

(b) the quotations are not opened at a publiceeagdening;

“written quotation” means a bid solicitation method used when:

(@) a vendor provides a quotation in writing; and

(b) the quotations are not be opened at a pudatiddr opening.

Part Il — Scope and General Provisions
Scope of the Purchasing Policy

4, Subject to section 5, this Purchasing Policyliepfo the acquisition of all goods,
equipment and services by the City and subsequesh@ments to the contracts
governing those acquisitions.

5. The Purchasing Policy does not apply to:
(a) payments to or on behalf of employees, incgdi

(1) the payment of wages, salaries or benefitsymnt to a collective
agreement, employment contract, or policy, as amatdy Council or the
City Manager, with respect to salaries and benedits

(i) payments for tuition, the use of persondhietes for City business,
business travel, attendance at conferences or aesnor for the
recognition of employees, including the 25 YearlClorovided that the
payments are made pursuant to policies approvécbimcil or the City
Manager;

(b) payments to or on behalf of elected officfalsremuneration, benefits, travel or
other expenditures in accordance with the polioregsylaws of Council or the
Finance and Administration Committee;

(©) principal or interest on long-term or shontrtedebt;
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(d)
(e)

(f)

the purchase or lease of real property;

the acquisition of goods, equipment or ses/lmgthe Board of Police
Commissioners;

grants authorized by Council, the Communitg &rotective Services Committee,
the Executive Committee or the Finance and Admiaistn Committee;

(#2009-40, ss. 38 and 41, 2009)

(9)

(h)

(i)

payments to other municipalities, school brdry boards, the Province of
Saskatchewan, provincial agencies or crown corfmrstthe Government of
Canada or federal agencies or crown corporatiohsyevthe payments are
pursuant to legislation or agreement;

the acquisition of goods, equipment or serwggecifically provided for
elsewhere in this Bylaw or any other bylaw; and

payments required by the Act, any other Alsis Bylaw or any other bylaw or
agreement.

The City Manager or a General Manager of thesiin acquiring the goods, equipment
or services (or their respective delegate in aamed with the policies or procedures
established pursuant to section 11) is authoriaeditiate the acquisition of goods,
equipment or services, provided:

(@

(b)

the acquisition process is in accordance thighrequirements of this Purchasing
Policy; and

the proposed expenditure for the goods, eqeiirar services is an Eligible
expenditure.

Contract Approval and Amendments

7.

The City Manager or a General Manager of thesgim acquiring the goods, equipment
or services (or their respective delegate in acaed with the policies or procedures
established pursuant to section 11) is authoriaedhviard and approve the entry into a
contract for the acquisition of the goods, equipterservice, provided:

(@

(b)

the acquisition process leading to the awsrd accordance with the
requirements of this Purchasing Policy; and

the expenditure for the goods, equipment orices is an Eligible expenditure
and is within the following limits with respect tlee total purchase price:
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(ii)

no limit for the acquisition of goods, equipnt or services acquired in
accordance with the provisions of Part Il or R&rbf the Purchasing
Policy; or

$500,000 for the acquisition of consultingdaprofessional services
acquired in accordance with the provisions of Raot the Purchasing
Policy.

A City employee is authorized to approve an afmeant to any contract for the acquisition
of goods, equipment or services (including contraefated to the engagement of
professional and consulting services) which wegirally approved by City Council, the
City Manager or a General Manager, including butinated to change orders, renewals
and extensions, provided that:

(@)

(b)

(€)

the amendment does not increase the total purghegeof the contract to
an amount which exceeds the dollar value that thinvithe employee’s
delegated authority in accordance with the polioregrocedures established
pursuant to section 11; and

in the case of contracts related to the engageof professional and
consulting services, the City Manager or a GerMdealager is authorized to
approve amendments to such engagements notwithjethdt the
amendment results in a total purchase price oracintalue that exceeds the
delegated authority in accordance with the poliorggrocedures established
pursuant to section 11; and

the contract is being amended:

0] due to unforeseen work consistent with thgioal scope and
technical specification of the contract; or

(i) to expand the scope of the contract for addiil work that is
considered integral to the project and where the Would be
faced with added costs if the additional work wabé handled
through a separate contract.”

(#2009-63, s. 13, 2009)

9.

10.

Except as expressly authorized in sections 6r, 8, Council must approve the
acquisition of all other goods, equipment and s&wi

The General Manager of Corporate Servicestigaaded to make payments for the
goods, equipment or services received provided:
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(a) the proposed payment combined with previoysnaats for the contract does not
exceed the total purchase price of the contrachigally approved or
subsequently amended; and

(b) the City Manager or General Manager of thestliwm acquiring the goods,
equipment or services (or their respective delegedecordance with the policies
or procedures established pursuant to sectiondrifjes that the goods,
equipment or services being billed have been rede@nd are in accordance with
the terms and conditions established in the contrac

Purchasing Policies, Procedures, Processes and F@am

11.

12.

Upon approval of the City Manager, the Genktahager of Corporate Services is
authorized to establish administrative policiescedures, processes and forms for the
implementation and administration of this Purchgs$tolicy, and all divisions shall
adhere to the policies, procedures and processestaiolished.

The General Manager of Corporate Servicestisauaed to establish policies and
procedures for the evaluation of goods, equipmedts&rvices that are acquired.

Vendors and Vendor List

13.

The General Manager of Corporate Services siadlitain a list of vendors interested in
doing business with the City.

14.(1) Vendors who wish to be included on the vesdist must submit the information

(2)

3)

required by the City, including the goods, equiptra@rservices available from the
vendor.

Vendors are responsible for periodically pravidupdated information to the City to
maintain the accuracy of the information on thedaarlist.

The vendors list shall include consultants pied the consultants on the list meet:
€) the general requirements for inclusion onvidredors list; and

(b) specific requirements for consultants in g8wi53 and 54 of this Purchasing
Policy.

15.(1) The General Manager of Corporate Servicesmraove a vendor from consideration for

contracts for a period of up to two years on th&daf documented poor performance or
non-performance in the delivery of goods, equipnugrgervices to the City.
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(2) Once removed from the vendors list pursuassutasection (1), to re-establish good
standing, the vendor must demonstrate to the aatish of the General Manager of
Corporate Services that corrective action has bsean to address the issue of poor
performance or non-performance.

(3) Where the General Manager of Corporate Senhiessemoved a vendor from
consideration for contracts, the City will rejetitads or proposals submitted by the
vendor until the vendor has re-established thendggianding.

16.(1) When the City initiates an acquisition, gxcas provided for in section 17, the vendors
list will be used as the source of the vendorsetedntacted.

(2) For the acquisition of any particular good, ipquent or service, the City will contact a
limited number of the vendors listed as providingttgood, equipment or service.

17.  When vendors respond to a public tender orgsalpcall, any vendor capable of meeting
the specifications or requirements for the goodsjmment or services can respond, and
is eligible to be awarded the contract provided e in good standing in accordance
with section 15.

Preparation of Documents

18.  The division initiating the acquisition of tgeods, equipment or services shall be
responsible for the preparation of the specificetior requirements for the goods,
equipment or services to be acquired.

19.  The General Manager of Corporate Serviceslaity Solicitor shall have the
authority to review and recommend changes to tkeiipations, requirements or other
acquisition documents when necessary to meet thereenents or objectives of the
Purchasing Policy, or other requirements.

20. Specifications should not unnecessarily limihpetition by eliminating specific vendors
or the products or services of specific vendorabégpof meeting the needs of the City.

Bid Deposits and Performance Bonds

21. Subject to the approval of the City Manager tedCity Solicitor, the General Manager
of Corporate Services is authorized to establiditips with respect to the form, amount
and purpose of security that may be required frendors.

Multiple Year Contracts

22.  The City Manager or a General Manager of thiesidin acquiring the goods, equipment
or services is authorized to approve Multiple YEantracts, if:
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23.

24,

(@)
(b)
()

(d)

the contract is advantageous to the City;

the term of the contract does not exceedyears in total, including the current
year;

the contract includes a clause enabling timitation of the contract in the event
that funding is not provided in the second or assgjoent year of the term; and

the contract includes a clause that the attgpn=of the goods, equipment or
service in the second and subsequent years obtiteact is subject to continued
acceptable performance by the vendor and the gegdgyment or services
acquired under the contract.

A director of a department acquiring the goedgiipment or services is authorized to
approve Multiple Year Contracts, if:

(@)

(b)

(€)

(d)

(e)

(f)

he or she is the director of the particularadtepent for which the goods,
equipment or services are being acquired;

the total purchase price of the Multiple Yeam@act is within his or her level of
delegated authority (pursuant to the policies ocpdures established pursuant to
section 11);

the contract is advantageous to the City;

the term of the contract does not exceed t@aryin total, including the current
year,;

the contract includes a clause enabling timitation of the contract in the event
that funding is not provided in the second or assgjoent year of the term; and

the contract includes a clause that the adipmsof the goods, equipment or
service in the second year of the contract is stitgecontinued acceptable
performance by the vendor and the goods, equiporesdrvices acquired under
the contract.

For the purposes of determining whether the fmirchase price of a Multiple Year
Contract is within a City employee’s level of dedégd authority, the total purchase price
of the contract shall be divided by the numberexrg of the term of the contract to
determine the annual purchase price and the emgboig/el of delegated authority shall
be interpreted as the annual purchase price loniédch year of the Multiple Year
Contract.
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24.1. Notwithstanding sections 22 and 23, the Ninager or a General Manager of the
division acquiring the goods, equipment or servioesheir respective delegate in
accordance with the policies or procedures estaddipursuant to section) is authorized
to award, approve and amend Multiple Year Contrdeisextend beyond five years
without requiring the consent of City Council if:

(@) the contract relates to the maintenance oicgeof an existing or coincidentally
acquired City asset; and

(b) the contract contains a clause allowing fomieation on no more than 90 days
notice.
(#2009-63, s. 14, 2009)

Cooperative Purchasing

25. Subject to the approval of the General Managére division acquiring the goods,
equipment or services, the General Manager of Gatp&ervices is authorized to
participate in and approve contracts in relationdoperative acquisitions with the
Province of Saskatchewan or any of its departmeagesncies or crown corporations, the
Board of Police Commissioners, other local govermisieor other public authorities.

26.  Where the City administers a cooperative adguisthe requirements of the Purchasing
Policy shall apply.

27.  Where one of the other participants adminidtezscooperative acquisition, the
procedures and policies of the participant adneniisy the cooperative acquisition shall

apply.

28.  Where there is a cooperative acquisition, tityy @here possible, will issue its own
contract and be responsible for the remaindereatiguisition process, including
ordering, receiving, inspecting and payment.

Adoption of Standards

29.  The City Manager is authorized to establishddads for any goods, equipment or
services.

30. Where standards are established for a goothrequt or service, the standard shall
apply to the acquisition of the good, equipmentenvice, and may result in a sole source

acquisition.
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Pre-Qualification of Vendors or Requests for Information

31.(1) The purpose of pre-qualification is to siblicformation and to ensure that a vendor can

(2)

32.

33.

34.

35.

36.

demonstrate the ability to provide the necessaoglgoequipment or service along with
the expertise and resources to satisfactorily cetaghe contract.

Pre-qualification will be used, but not limiteal acquisitions that involve an increased
risk to the City or acquisitions that involve compl multi-disciplinary activities, or
specialized expertise, equipment, materials onftred requirements.

The City may choose to pursue a process tgpaéfy vendors for the acquisition of
certain goods, equipment or services or requestnmdtion from vendors regarding
specific goods, equipment or services.

The General Manager of Corporate Servicesla&eneral Manager of the division
acquiring the goods, equipment or services arecaigdd to jointly determine when a
pre-qualification process will be used, and theireaand form of the pre-qualification
process.

The General Manager of Corporate Servicesla@General Manager of the division
acquiring the goods, equipment or services arecaigdd to determine if there is a need
to request information from one or more vendoradsist in the acquisition process.

Where a pre-qualification process is used, tndge vendors selected through the pre-
gualification process will be eligible to partictpan further steps of the acquisition
process.

A request for information or a pre-qualificatiprocess will not obligate the City to
proceed with a formal tender or request for profsosa

Actions Contrary to the Purchasing Policy

37.

38.

39.

Every City employee who willfully acquires aggods, equipment or services in
contravention of the Purchasing Policy,Tdhve Code of Conduct and Disclosure Bylaw
2002-57 shall be deemed to have committed an act of imsdiece, and may be liable to
suspension or dismissal.

Any discipline resulting from a contraventiditlus Purchasing Policy is subject to the
requirements of the City’s collective agreementgiiose employees within the scope of
a bargaining unit.

Where the City Manager is satisfied that arewaintion by a City employee of this

Purchasing Policy is inadvertent or unintentiotta, City Manager may declare the
transaction as being in accordance with this PwiogaPolicy.
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Part 1l — General Acquisition Process

General Provisions

40.  The provisions of this Part shall apply to élcguisition of all goods, equipment and
services within the scope of this Purchasing Ppksgept:

(@) the goods, equipment and services to be amjuiraccordance with Part IV -
Sole Source Acquisitions; and

(b) the services to be acquired in accordance Rttt VV - Consulting and
Professional Services.

41.  The General Manager of Corporate Servicespmuaction with the General Manager of
the division acquiring the goods, equipment or ises is authorized to determine the
appropriate acquisition method based on an evaluati the following factors:

(@) the estimated total purchase price of the iattonn based on the following
ranges:

() low dollar — Up to $5,000;
(i) medium dollar - $5,000 to $15,000;
(iii)  high dollar — Over $15,000, and

(b) the potential risk involved in the acquisitibased on an assessment of the
following factors:

(i) the vendor's ability to deliver the goodsugument or services;

(i)  the inherent risk associated with the delwef the goods, equipment or
services; and

(i)  the competitive nature of the marketplace.

42.  The contract resulting from the acquisitiongaess shall be awarded in accordance with
the policies and procedures established pursuassadiion 11.

Acquisition Methods
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43.

44,

45,

The City may pursue verbal quotations from onmore selected vendors when the
acquisition has the following characteristics:

(@) the cost is generally low dollar value witlwlask;

(b) quick turnaround is required for the acquisitof the goods, equipment or
services; and

(c) the product or service specifications arelgasated.

The City may pursue written quotations from onenore selected vendors when the
acquisition has the following characteristics:

€) the cost is generally low to medium dollaruealvith low risk;

(b) quick turnaround is required for the acquisitof the goods, equipment or
services; and

(©) the product or service specifications arelgasated.

The City may pursue a request for quotation fa limited number of known vendors or

through an advertised public tender process, Wwighcontract awarded to the lowest

gualified bidder, when the acquisition has thedwihg characteristics:

(@) the cost could range from low dollar valuédigh dollar value, with medium to
high risk;

(b)  the product or service specifications arelgasated; and

(c) detailed terms and conditions are provided.

46.(1) The City may pursue an invitation to bidnfra limited number of known vendors or

(@)

through an advertised public tender process, wighcontract awarded to the lowest
qualified bidder, when the acquisition has thedwihg characteristics:

(@) the cost is medium to high dollar value, witedium to high risk;
(b) detailed specifications are required; and
(c) detailed terms and conditions are provided.

The document format and the degree of detalhiéndocuments will vary depending on
the goods, equipment or services being purchased.
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47.(1) The City may pursue a request for propdsala a limited number of known vendors or

(2)

48.

49.

50.

through an advertised public proposal process wiemcquisition has the following
characteristics:

(a) the cost is generally medium to high dolldugavith medium to high risk;
(b) detailed specifications are either not requenot available in which case the
deliverables and requirements are stated and tisovés requested to propose

the good, equipment or service that meets the mrepeints; and

() detailed terms and conditions are not provjadeavhich case the final terms and
conditions are negotiated with the successful pnept

Evaluation criteria will be used in the evaloatand selection of proposals.

Part IV — Sole Source Acquisitions
A sole source acquisition is the direct purehafsgoods, equipment or services from a
vendor, with the price of the goods, equipmenteovises either based on a negotiated
rate or a price schedule maintained by the vendor.
The General Manager of Corporate Servicestisaued to establish policies and
procedures for sole source acquisitions, inclughiolicies to ensure sole source
acquisitions are followed in the appropriate cirstemces, and the policies for the
administration of sole source acquisitions.
Sole source acquisitions may be used in theviolg circumstances:

(a) for the acquisition of any goods, equipmenganvices as approved by Council by
resolution;

(b) for the acquisition of goods, equipment ovemrs required due to an emergency;
(c) for the acquisition of goods, equipment or e&y, where:
() the total purchase price is $5,000 or less; and

(i) the City does not have a standard purchasing agrgewith a vendor for
the supply of the particular goods, equipment orise being acquired;

(d) for the acquisition of goods, equipment ovgmrs where the selection of a
vendor is limited to a single vendor as a resuftroprietary rights;
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(e) for the acquisition of goods, equipment ov®&s where there is only a single
vendor identified that is capable of providing eods, equipment or service
based on a consideration of the geographic locatigotential vendors, and the
practical ability of those vendors to supply and/ee the needs of the City;

() for the acquisition of goods, equipment onssrs where the City has adopted a
standard pursuant to this Bylaw, and where theipimv of the goods, equipment
or service that meets the standard is limitedsmgle vendor;

(9) subject to the approval of the General Mana@éhe division acquiring the
goods, equipment or services for the acquisitiogoafds, equipment or services
where there is a fluctuating price or shortagewailability and a delay in
securing pricing or supply could adversely afféet interests of the City; or

(h) for the acquisition of any goods, equipmensenvices from another municipality,
a school or library board, the Province of Saslaten, a provincial agency or
crown corporation, or the Government of Canadafedaral agency or crown
corporation.

(#2009-63, s. 15, 2009)

Part V — Consulting and Professional Services

General Provisions

51.

52.

The acquisition of consulting and professi@®avices shall be in accordance with this
Part.

The determination as to whether an individudirm is qualified to consult or provide
professional services in a specific area of expelis to be made by divisional
professionals or administration staff with knowledg the area of expertise being
evaluated.

Selection of Consultants

53.(1) All consultants who demonstrate an inteirestorking for the City will be eligible for

(2)

3)

consideration.

The performance of consultants on recent ptesvaontracts will be considered in the
selection process.

Eligibility of consultants must also be consrgtwhere applicable with the requirements
of professional associations regarding licensindythe right to practice.

54.(1) Consultants who wish to be included on isteolf potential consultants shall:
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(2)

@) submit the information required by the Cibgluding a summary of their
gualifications and the range of professional anusatiing services provided by
the consultant; and

(b)  meet the requirements for inclusion on thedees list pursuant to sections 13 to
17.

Consultants are responsible for periodicallgvmting updated information to the City to
maintain the accuracy of the information.

Contract Fees

55.(1) The selection of consultants shall be baseqgualifications, capability, availability,

(2)

56.

performance, interest, compatibility, sensitivibythe City’s needs and fees.

While the level of fees is an important consadien, it is essential in the consideration
of consultants that all selection criteria are giiraportance so that the quality of
services and the assignment are not compromised.

For architectural and engineering assignmémesproposed fee shall be considered in
comparison to the architect or engineer associatiecommended fee schedules to
determine reasonableness.

Direct Appointment Process for Consulting and Profesional Services

57.(1) The direct appointment process for the siele@nd appointment of consultants shall

(2)

58.

apply to consulting and professional services where

(a) there is only one consultant determined todpable of providing the required
services; or

(b) the total purchase price for the appointme®50,000 or less.

The determination of whether there is only oaesultant or professional deemed
capable of providing the required services is sutli@the approval of the General
Manager of the division acquiring the services.

The direct appointment of consultants shatidsee in accordance with the following:
€) the division requiring the consulting or psg®mnal services shall select the

consultant considered to have the expertise amdiress to undertake the
required work pursuant to section 57;
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(b) the division shall request a proposal fromgbkcted consultant and negotiate a
reasonable fee (the proposed fee for architecam@lengineering appointments
should be compared to the architect or engine@cagsns recommended fee
schedules to determine reasonableness); and

(c) the division shall negotiate a final form @intract with the selected consultant
and the City shall enter into a written contracttfte appointment of the
consultant.

59.(1) Notwithstanding section 57, the City Managiea General Manager of a division is
authorized to directly appoint a consultant whéeedpinion or report resulting from the
consulting or professional services or the termefdrence of the consulting or
professional services are confidential.

(2) There is no limit on the expenditure for th@aiptment of consultants in subsection (1).

60.(1) Notwithstanding section 57, the City Soticits authorized to directly appoint
consultants for litigation or other legal or invgative purposes.

(2) There is no limit on the expenditure for th@aiptment of consultants in subsection (1).

61.(1) Notwithstanding section 57, the DirectoHafman Resources is authorized to directly
appoint consultants for human resource relateeggssu

(2) There is no limit on the expenditure for th@aiptment of consultants in subsection (1).

Invitation Process

62.  The invitation process for the selection angloatment of consultants shall apply to
consulting and professional services where the potahase price of the contract is more

than $50,000 but not greater than $500,000.

63.  The invitation process for the selection anploatment of consultants shall be done in
accordance with the following:

(@) the division requiring the consulting or pisg®nal services or a selection panel
involving multiple divisions shall develop the reiguments for a request for
proposals and the terms of reference for the assgty

(b) the selection criteria shall be determined ihative weightings assigned to each
of the criteria, and where feasible be includetharequest for proposals;

(c) the General Manager of Corporate Serviced sbgliest proposals from a limited
number (minimum of three) of the qualified conants provided that those
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(d)

(e)

consultants selected are determined to have thertessgpand resources to
undertake the required work;

the division or selection panel shall evaluagproposals, prepare a short list
from those providing responses, conduct intervidwecessary, and, based on
the foregoing, select a consultant; and

the division or selection panel shall negetefinal form of contract with the
selected consultant and the City shall enter intaitien contract for the
appointment of the consultant.

Public Notification Process

64.  The public notification process for the sel@ttand appointment of consultants shall
apply to consulting and professional services whteeecontract is more than $500,000.

65.  The public notification process for the selattand appointment of consultants shall be
done in accordance with the following:

(@)

(b)

(d)

(e)

(f)

the division requiring the consulting or psdg®nal services or a selection panel

involving multiple division shall:

(i)  develop the requirements for a request foppsals and the terms of
reference for the assignment; and

(i)  determine the selection criteria and assigpative weights to each of the
criteria and, where feasible, include the selectiateria and assigned
weightings in the request for proposals;

provide notice of the request for proposahi local newspaper or through other
appropriate means;

the notice shall request expressions of istdiog a specific project, with the
expression of interest to include a statement dset@xpertise and resources
available to complete the work;

the notice process shall be expanded todecidvertising outside of the city
where the number or level of expertise of constdtéocally is deemed to be
insufficient;

the division or selection panel shall evalutte proposals, prepare a short list

from those providing responses, conduct intervidwescessary and, based on the
foregoing, recommend the selection of a consultant;
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(9) the recommended consultant shall be subjdtigt@pproval of Council; and

(h) upon Council approval, the division or selectpanel shall negotiate a final form
of contract with the selected consultant and ttg €hall enter into a written
contract for the appointment of the consultant.

(#2007-70, s. 23, 2007)
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Schedule E

Signing Authorities

Purpose

1. The purpose of this Schedule is to designatgéitployees who are authorized to sign
certain contracts on behalf of the City.

General Manager of Corporate Services

2. The General Manager of Corporate Services,2ohher delegate, is authorized to sign
purchase orders.

General Manager of Community and Protective Service

3. The General Manager of Community and Prote@evices, or his or her delegate, is
authorized to sign the following types of agreersemt behalf of the City:

(@) agreements for the granting of licences and pegbetre of plots and
columbarium niches at the City cemeteries; and

(b) grant and funding agreements entered into mtsto the grant, funding and
scholarship programs set out in section 37.1 of Byilaw.
(#2009-40, s. 34, 2009)

General Manager of Engineering and Works
4. The General Manager of Engineering and Worleaitiorized to sign:
(a) agreements relating to commercial waste dotle@nd landfill fees, provided
that the agreements shall be on the terms and tcamglset out iThe Waste

Management Bylaw

(b) agreements relating to the provision of watdside of the city limits, provided
the agreement is not with another municipality; and

(c) agreements relating to water and sewer commmewithin the City.

Director of Transit

5. The Director of Transit is authorized to sigmesgnents for transit agent and employer
transit passes.
(#2007-70, s. 24, 2007)
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Schedule F

Tax Installment Payment Plan

Purpose

1. The purpose the Tax Installment Payment Plae@dh is to establish, pursuant to the
authority in section 242(2) of the Act, the requients to be met by a taxpayer opting to
pay taxes by installment, and the guidelines appleto the administration of the

program.
Definitions
2. In this Schedule:

"eligible taxpayer" means a person:

a) whose tax account has no balance owing, for tgpeslties or other charges, at
the time when the application for the tax instalngayment plan is submitted to
the City;

b) who has an account with a financial institutiomfravhich the taxpayer may pre-
authorize the City to make debits from the accdonthe payment of taxes;

C) who submits to the City the required tax installtragoplication complete with the
required information including a void cheque, argigmature providing the
authority required for the City to process debgaiast the taxpayer’s account;

d) whose tax account has no balance owing, for tgpeslties or other charges as
of December 31 of each year; and

e) who accepts the provisions for calculation of titallments as set out in this
Schedule;

"tax installment application” means an application, in a form determined byCite
Assessor, made pursuant to this Schedule;

"taxes" means taxes imposed on property for city, schbody and Business
Improvement District purposes, supplementary priygexes, local improvement levies,
special taxes and any other taxes or charges agaoperty authorized by the Act or any
other Act.

(#2009-63, s. 16, 2009)
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Tax Installment Payment Plan

3.

Eligible taxpayers may pay taxes in installmentbject to the submission of the required
tax installment application, properly completedtbg taxpayer.

A tax installment application must be completeddach property where the taxpayer
intends to pay the taxes by installments.

Where an eligible taxpayer submits a completedrtstallment application to the City on
or before December 15 of the year prior to the yearhich the installment payments are
to begin, then the installment payment shall, stthie other adjustments provided for in
this policy, be:

(@) for the months of January to June in each yeal, spaal 1/12th of the total estimate
of taxes on the eligible taxpayer's property f@ttyear; and

(b) for the months of July to November in each yeaajld¥e calculated by:

0] adding or subtracting the amount of any changéise¢@stimate in (a) as a
result of the setting of the annual mill rate ssessment changes; and

(i)  dividing the amount in (i) by 6.

(c) for the month of December, the installment shallheelesser of the amount required
to pay the outstanding amount on the tax accoustt that the tax account has no
balance owing at the end of the year, or the mgmtAyment installment calculated in

(b).

The City may adjust the monthly instalment paymémeccommodate additional charges
added to the tax roll such as supplementary taxeartsfers for utility charges that are in
arrears and shall provide written notificationtie taxpayer of the adjustment to the monthly
instalment amount.

(#2009-63, s. 17, 2009)

7.

Where an eligible taxpayer submits a completedhistalment application to the City after the
date in section 5 of this Schedule, the instalrpagtnent schedule is to be determined by the
City Assessor such that the tax account has nodmlawing at the end of the year.

(#2009-63, s. 18, 2009)

8.

The City shall debit the monthly installment payitseinom the eligible taxpayer’s account
as set out in the tax installment application, fwnfirst banking day of each month starting
in January of each year.
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10.

11.

If the eligible taxpayer changes financial instias or changes accounts within the same
financial institution:

(@) the eligible taxpayer is responsible for advising City in writing, providing a void
cheque for the new account at least two weeks twidate the next installment
payment is to be processed; and

(b) if the City has not been advised of the changeaoants or financial institutions
within the required time frame, a charge as setroStchedule C shall be added to the
tax account for each transaction returned by thenitial institution.

An eligible taxpayer may continue to make payméniaxes in installments each year if the
taxpayer’s tax account has no balance owing aseocebber 31 of the previous year.

Subject to section 16 of this Schedule, currenpexalties as provided for in this Bylaw
will not be applied to the tax account where theoant is paid by tax installments pursuant
to this Schedule.

Termination of the Tax Installment Payment Plan

12.

13.

14.

15.

Where an eligible taxpayer does not have suffidiends in the designated account on the
first banking day of each month to pay that montissallment payment:

(&) the City may immediately present the installmentpant again to the taxpayer’'s
financial institution; and

(b) if there are still insufficient funds the City mdiscontinue the eligible taxpayer's
installment payment arrangement, or alter futuséaliment payments.

Irrespective of whether the tax installment payn@ahn is discontinued by the City
pursuant to section 12 of this Schedule, a chasgetout in Schedule C shall be added to
the tax account for each transaction returned éyittancial institution for insufficient
funds.

An eligible taxpayer may discontinue the installingayment arrangement with the City by
providing the City with written notice of the distnuance no less than two weeks before
the date the next installment is due.

When a property with a tax installment payment péasold:

(@) once the City is notified of the sale, the taxatistent payment plan may be

discontinued unless the City is advised in writiygthe taxpayer to continue the tax
installment payment plan; and
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(b) the City is not responsible for adjusting the tazesveen the former and future

owners of the property, and there will be no refohthe taxes paid through the tax
installment payment plan.

16. Irrespective of whether the tax installment payn@an is terminated by the City,
discontinued by the taxpayer, or discontinued eesalt of the sale of the property, the tax
account is subject to tax penalties as providedhftinis Bylaw. The penalties would be
calculated as provided for in this Bylaw, takingpimccount the payments applied to the
tax account prior to the termination or discontimeeof the tax installment payment plan.

17. Once an installment payment arrangement has beamtged by the City or discontinued

by the taxpayer, the City reserves the right toawaept another installment payment
application from the taxpayer.
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