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Before You Begin

This Follow-up Report is used to confirm how Sask Lotteries Community Grant Program (SLCGP) funding was used during the 2026 funding period and to report on the program results.

This report helps us understand:
· How the funded program was delivered and what took place
· How SLCGP funding was used
· Who participated and benefited from the program
· What the program achieved and what was learned
· How Sask Lotteries was publicly acknowledged as a source of funds
· How the organization can demonstrate that expenditures were eligible and supported by documentation

The information provided in this report is used to administer the SLCGP and to assess whether the grant requirements have been met.

Funding Period: April 1, 2026 – February 28, 2027

Your program dates may be different. Enter the actual program dates in Section 1.


INSTRUCTIONS
Please complete all sections of the Follow-up Report and provide the required supporting documentation.

1. Financial Verification
Accurate and complete verification of expenditures is required. Provide a clear indication showing how and where SLCGP funding was spent.
Important/New
· A new budget workbook is required for all SLCGP Applications and Follow-up Reports. The 2027 SLCGP Program Budget & Expenditure Verification Workbook is designed to be used throughout the funding cycle. 
· Organizations will use the same workbook to:
· Application: Enter the proposed program budget, including anticipated revenues, expenses, and other funding sources.
· Follow-up Report: Return to the same workbook to enter actual expenditures and provide the required supporting evidence.
· Additional details are required for employment and contract-service costs. The organization is responsible for showing that the eligible hours, dates and amount claimed meet the SLCGP limits.
· The workbook is intended to improve consistency, transparency, and verification of how SLCGP funding is planned and spent.
Additionally
· Provide original receipts or copies of receipts that verify every expenditure made from grant funds;
· Wages paid to staff must be verified with copies of cancelled cheques, T4s and/or Record of Earnings, as applicable.
· Invoices alone are not acceptable verification of expenses; an invoice accompanied by proof of payment is acceptable.
· Internal forms such as cheque request forms and general ledger printouts are not acceptable as verification of expenses.
	
Sask Lotteries Community Grant Program
2027 Follow-up Report Form
Please complete all sections of this form in the space provided.

Submit
Follow-up Reports and required attachments may be submitted by email to CommunityInvestments@regina.ca 

Deadline
The Follow-up Report must be submitted within one month of the completion of the program or by March 31, 2028 - whichever occurs first.

Contact
If you require assistance, please contact Community Investments at 306-777-7507 or CommunityInvestments@regina.ca.

Funding
The final portion of the funds are released after the Follow-up Report has been reviewed and approved. If all the approved funding is not required, the surplus funds must be returned to the City of Regina (City) at the completion of the program.
Section 1: Organization and Program Information
	Organization Name (use legal entity name)
	Click or tap here to enter text.

	Contact Person
	Click or tap here to enter text.

	Mailing Address
	Click or tap here to enter text.

	Postal Code
	Click or tap here to enter text.

	Telephone
	Click or tap here to enter text.

	Email
	Click or tap here to enter text.

	Program Name
	Click or tap here to enter text.

	Program Dates
	Click or tap here to enter text.

	Program Location(s)
	Click or tap here to enter text.

	Total Approved Sask Lotteries Funding:
	$Enter amount



Section 2: Required Attachments
Supporting documents help verify financial information and recognition activities. Please Include the following documents:

☐ Completed 2027 SLCGP Program Budget & Expenditure Verification Workbook
☐ For each expense incurred, provide proof of payment. The expenditure must occur between April 1, 2026, and February 28, 2027, and should match the budget submitted with the original application.
☐ Attach a copy of printed promotional materials illustrating the recognition provided to Sask Lotteries. The Follow-up Report is not considered complete without this.
☐ Attach sample program evaluation forms completed by program participants and/or testimonials from program participants regarding the benefits of the program. Attach a maximum of 5 pages.

Section 3: Program Information 📝 Attachment Reminder: Your Follow-up Report will be incomplete if required attachments are missing.

1. Provide a detailed description of the program, including the actual activities that took place. Indicate if the program was successful in achieving the outcomes (impacts, benefits, results) identified in your application.

	Click or tap here to enter text.



2. What do you consider to be the most significant outcome of this program? Please note that this information may be used in Sask Lotteries promotional material.

	Click or tap here to enter text.



3. Performance Measures: Please provide as much information as possible on the following performance measures. Enter N/A if a measure does not apply and 0 if the result is zero. Provide comments where additional explanation would be helpful.

	Performance Measure
	Result
	Comments

	Total program revenue 
	$ Enter amount
	Click or tap here to enter text.

	Total program expenditures
	$ Enter amount
	Click or tap here to enter text.

	Total amount of funding received from other organizations (outside Sask Lotteries) for this program (grants, sponsorships and donations, etc.)
	$ Enter amount
	Click or tap here to enter text.

	Total number of volunteers involved in the planning and execution of the program
	Enter result
	Click or tap here to enter text.

	Total number of volunteers’ hours dedicated to the planning and execution of the program
	Enter result
	Click or tap here to enter text.

	Total number of program hours delivered
	Enter result
	Click or tap here to enter text.

	Total number of program locations utilized
	Enter result
	Click or tap here to enter text.

	Total attendance (number of people that participated in the program)
	Enter result
	Click or tap here to enter text.

	Age range of participants
	Enter result
	Click or tap here to enter text.

	Total number of service providers that were engaged in the program (staff, instructors, artists, etc.)
	Enter result
	Click or tap here to enter text.

	Total number of exposures of the Sask Lotteries logo (number of brochures and posters distributed, number of website views, etc.)
	Enter result
	Click or tap here to enter text.



4. Are there any other key performance indicators that you used to determine if the program was a success? If so, please list them here.

	Click or tap here to enter text.



5. Which of these program categories does your program fit into? Choose all that apply.
	☐ Sport
	☐ Culture - arts and crafts

	☐ Recreation
	☐ Culture - literary

	☐ Culture - cultural celebration
	☐ Culture - cultural awareness

	☐ Culture - performing arts
	  ☐ Culture - music

	☐ Culture - heritage
	



6. Which of the following under-represented populations were included and/or involved in this program? Choose all that apply.

	☐ Indigenous People
	☐ Single parent families

	☐ Economically disadvantaged
	☐ Persons with a disability

	☐ Women
	☐ Youth at risk

	☐ Inactive seniors
	  



7. How were participants involved in the planning, operation and evaluation of this program?

	Click or tap here to enter text.



8. What evaluation methods did you use to assess the program, and what were the results? Please describe the methods you used to evaluate the program (e.g., participant surveys or feedback, attendance or participation data, observations, interviews or other methods) and summarize the results. Where possible, include specific findings, numbers or examples that demonstrate what the evaluation showed about the program’s effectiveness, participant experience or impact.

	Click or tap here to enter text.



9. How did you publicly acknowledge Sask Lotteries as a source of funds for this program? Choose all that apply.
	☐ Banners
	☐ Bulletin Boards
	☐ Newsletter
	☐ Newspaper

	☐ Posters
	☐ Radio
	☐ Speeches
	☐ Website



Terms and Conditions
Freedom of Information and Protection of Privacy
The City of Regina is committed to protecting the privacy and confidentiality of personal information. All personal information that is collected by the City is done so in accordance with The Local Authority Freedom of Information and Protection of Privacy Act. The information collected in this Follow-up Report will be used to administer the Community Investment Grants Program. A copy of this report will be provided to Sask Sport Inc. De-identified, aggregate information will be used by City of Regina for program planning and evaluation. This Follow-up Report may be distributed to the adjudicators of the Community Investment Grants Program.
Representations
In making this report, we the undersigned Board Members/Executive Director hereby represent to the City and declare that to the best of our knowledge and belief, the information provided in this report and the related attached supporting documents are truthful and accurate and the report is made on behalf of the above-named organization and with the Board of Director’s full knowledge and consent.
[bookmark: _Hlk214605847]Agreement to Terms and Conditions
Two representatives are required to complete the following section.
1. Board Member:
☐ By clicking this box, I agree to the terms and conditions and make the representations as outlined above.
Name: Click or tap here to enter text.
Position: Click or tap here to enter text.
Date: Click or tap here to enter text.
2. Board Member or Executive Director:
☐ By clicking this box, I agree to the terms and conditions and make the representations as outlined above.
Name: Click or tap here to enter text.
Position: Click or tap here to enter text.
Date: Click or tap here to enter text.
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